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1. IMosicHuTEILHAA 3aAIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI
Lenb AMCUUIUIMHBI — U3YYEHHUE TEOPETUUECKUX MTPOOJIEM U MPUKIIAJAHBIX aCIIEeKTOB CTaHAApPTU3ALUU
apxuBHOTO ziena B PO B CBA3M € TEM, YTO B JACATECIBHOCTH apXHUBA CTAaHAAPTHI, PEIJIAMEHTUPYIOLNE
TEXHOJIOTUYECKUE aCTIEKThI PaOOTHI U YCIOBUS XPAHEHUS IOKyMEHTOB, IMEIOT OTPOMHOE 3HaUeHHeE, a
TAKXKE YUYUTHIBAs BBICOKYIO CTENEHb YHU(UKAMM U CTaHAAPTH3ALMK apXUBHOTO Jle/la B HalleH
CTpaHe.
3aza4yy IUCUUIUIAHBIL
1) U3y4YeHHe OpraHnu3aluy cTagaapTu3anuu B PO, knaccudukanuy cTaHIapToB, yUpexaeHuH,
pa3padaTbIBalOIUX CTaHIAPThl, OCHOBHBIX IOHATHUI, HCIOJIb3YEMBIX IIPH IIPOBEACHNUHU pPabOT 10
CTaHJapTH3AIMU ChEepbl APXUBHOTO JIeTIa;

2) M3Yy4YEeHHE UCTOPUH CTaHJAPTU3ALUU apXUBHOTO fena B PO;
3) M3y4EHHE HOPMATUBHO-TIPAaBOBBIX OCHOB CTaHJApTHU3allM1 apXUBHOTIO JI€JIa;
4) u3y4eHue nH(HOPMAIMOHHBIX CUCTEM M OCHOBHBIX HH(OPMAIIMOHHBIX PECYPCOB,

HCIIOJIB3YEMBIX TIPU OPTaHU3ALMU U MPOBEACHUHU padOT MO CTaHIAPTU3ALUNA APXUBHOTO JICIIa;

5) u3y4eHue CUCTeMbI 1 OCHOBHBIX MOJIOKEHHIM HAIMOHAIBHBIX U OTPACIEBBIX CTAH/IAPTOB,
peryHpyrommx chepy apXuBHOTo fena B PD;

6) u3ydeHue BIUSHUS MEKIYHAPOIHBIX CTAHIaPTOB Ha CTaHJApTU3AINIO apXUBHOTO Jena B PO;
7) “3yueHue B3auMOCBSI3M CTaHIapTOB U HOPMATUBHBIX JOKYMEHTOB, POJIA CTAaHIAPTOB B
HOPMAaTUBHO-METOANYECKOI 0a3e apXuBHOro Aena B PO.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00yYeHHUsI N0 JUCUHUIIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMH J0CTHKEHHUS KOMIIeTeHIN

Komnerenuus NuaukaTopbl KOMIETEHIUI PesyabTarhl 00y4eHust

(Kol ¥ HAMEHOBaHUE) (KO M1 HANMEHOBAHHE)

ITIK-1 Cnocoben IIK-1.1 3HaeT npuHIMIBI U 3HaTh:

NPUMEHSTHh HaydHO- Hay4YHbIE METO/Ibl OPraHU3ALNU | - IOJIOKEHUS MEXTyHAPOAHBIX,
METONYECKUE OCHOBBI XpaHEeHUs!, KOMIUIEKTOBaHUS, CTaHJapTOB, PErTIAMEHTUPYIOLINX
JIOKYMEHTOBE/ICHUS U y4era U UCIOIb30BaHUs XpaHEHUe apXUBHBIX IOKyMEHTOB Ha
apXMBOBEJICHUS B apXMBHBIX JOKYMEHTOB Ha Pa3IMYHBIX HOCUTENSAX HHPOpMALINY,
npodecCHoHAIbHON cepe | pa3IUIHBIX HOCUTEIISX OCHOBHBIE HaIpaBleHUs PaOOTHI

ApXWBOB U apXUBHBIC TEXHOJIOTHH -
BJIMSIHAE OCHOBHBIX TCHICHIIUH
pa3BUTHS apXUBHOTO Ji€Jia Ha €T0
CTaHJapTU3AIHIO;

- UICTOPHUIO U OIIBIT CTAaHJApTU3alIUN
apXHMBHOTO JIeNa 3a pyOexoMm;
3aKOHOJIATEIbHYIO0 U HOPMATHBHO-
METOINYECKYI0 0asy,
PETJIAaMEHTHPYIOIIYIO TPOIECC
CTaHJAPTHU3AIMK B apXHBHOM JIElie,
pOJIb MEXIYHAPOIHBIX,
HAI[MOHAJILHBIX U OTPACIICBBIX
CTaHJapTOB B PeryIaMEHTAIIUU
apXUBHOTO JIeIa;

- TIOJIO)KEHUSI HAIIMOHATBHBIX U
OTpPaCJICBBIX CTAHAAPTOB,
PETJIaMEHTHPYIOLIMX XpPaHCHUE
APXUBHBIX JTOKYMCHTOB Ha
pa3IUYHBIX HOCUTEISIX MH(GOPMAITUH,




OCHOBHBIC HaIPaBJICHUS PAOOTHI
apXUBOB M apXUBHbIE TEXHOJIOTHH;

- BIIUSIHUE OCHOBHBIX TEHACHIINHU
pa3BUTHS apXUBHOTO JIeJia Ha €ro
CTaHJapTH3AIIHIO;

- IEHCTBYIOIINE MTpaBUIIa
OopraHu3alv XpaHCHUA,
KOMIUIEKTOBAHHUS, yueTa U
HCIIOJIb30BaHU apXUBHBIX
JIOKYMEHTOB M UX CBSI3b CO
CTaHJapTaMH B 00J1aCTH apXHUBHOTO
nena.

Ymern:

- HCHOJb30BaTh OCHOBBI ITPABOBBIX
3HaHUH IPU AHAIIA3E
MEXTyHapOJHBIX CTaHAapPTOB B
apXUBHOM JIeJIe

- OPraHU30BBIBATH PAOOTY CITY>KOBI
JOKYMEHTAIMOHHOTO 00ecTieueHust
YIIpaBIECHUSA U ApXUBHOI'O XpaHEHUS
JIOKYMEHTOB Ha OCHOBE
MCKAYHAPOAHBIX, HAHWMOHAJIBHBIX U
OTpacCIIeBbIX CTAHAAPTOB B apXUBHOM
nene;

- OCYIIECTBIIATH aHAJIH3
CYIIECTBYIOIINX CTAaHIAPTOB MPH
pa3pOoTKe JOKaTbHBIX HOPMATUBHBIX
aKTOB, PETIIAMEHTUPYIOIINX
XpaHEHUE apXUBHBIX JIOKYMEHTOB B
OpraHu3aIuiy,

- BECTH HayYHO-METOANYECKYIO
paboTy B roCcyJapCTBEHHBIX,
MYHUIIUTIATBHBIX apXUBaX U apXUBax
OpraHu3aIMi Ha OCHOBE
MEXTyHapOHBIX, HAITMOHATHHBIX U
OTpAacJeBBIX CTAHIAPTOB B apXHUBHOM
nerne;

Baaners:

- HABbIKAMU HCIIOIH30BAHUS
KOMITHIOTEPHOUN TEXHUKH B HH(POP-
MAaIMOHHBIX TEXHOJIOTHH,
OCHOBHBIMH METOJ[AMH, CTIOCO0aMHU U
CpeICTBAaMU TMOTYUYEHUS, XPAHCHUS,
nepepaboTku nHGOpMALIUUY» TPU
MOUCKE CTaHJapTOB,
pETIIaMEHTUPYIOIUX XpAaHEHUE
ApPXUBHBIX JOKYMEHTOB B KOHKPETHOM
OpraHu3aly, HaBbIKAMU
HCII0JIb30BAaHUS IMTPABOBBIX 6&3
JAHHBIX C LEbI0 UX MTOUCKA,

- IpaBHUJIaMH OpPraHu3aluiu BCCX
9TanoB PaboThI C TOKYMEHTa-




MU C LEJIbI0 UCTIOIb30BAHMS
HOPMATUBHBIX IPOLEAYP MPU
BHEJIPEHUU TTOJIOKEHUN CTAaHJAPTOB B
paboTy apXHUBOB OpraHU3aIUI

- IPUHLIMIIAMHU OpPraHU3aALHUH
ApXUBHBIX CIIYyK0 U apXUBHOTO
XpaHEeHUs! JOKYMEHTOB B
OpraHM3aIMsIX Ha OCHOBE
MEXyHAPOAHBIX, HAIIMOHAIBHBIX U
OTpacJIeBbIX CTAaHAAPTOB B apXUBHOM
Jelie.

1.3. MecTo 1McuMnJIMHbI B CTPYKTYpe 00pa3oBaTe/IbHOI NPOrpaMMbl

Juctunnuna «CTtangapTa3anus apXUBHOTO JIeiay» OTHOCHTCS K 4acTH OJOKa JUCHMIUIMH y4eOHOTO
1ana, GopMUpPYEeMOl ydacCTHUKaMH 00pa30BaTeIbHbIX OTHOIICHUH.

JlJiss OCBOCHHS TUCHUIUIMHBI HEOOXOJMMBI 3HAHUS, YMEHUS W BJIAJICHUS, CHOPMUPOBAHHEIC B XOJIC
W3y4Y€HUs  CIEAYIOUMX JUCUMIUIMH W NOPOXOXIEHUs  npakTuk:  «/lokymeHTOBeneHue,
«ApxuBoBeneHue», «OpraHu3aloOHHbIE OCHOBBI CTAHAAPTU3AIMH JOKYMEHTAIIMOHHOTO 00eCTICUeHMS
YIPaBICHUS.

B pe3ynbrare ocBoCHMS AUCIUIUIMHBI (POPMUPYIOTCS 3HAHUS, YMEHUS U BIAJCHUS, HEOOXOUMBIC IS
W3y4Y€HHUs  CHEAYIOIIMX JUCUMIUIMH W NOpOXOXKJaeHus  npakTuk:  «HayuHo-TexHuueckue,
ay/IMOBU3yaJIbHBIC U DKOHOMHUUYECKHE apXUBBI», « YIIPABICHHE U SKOHOMHUKA XPAHCHUS JIOKYMEHTOB),
«OpraHu3anus XpaHeH!s], KOHCEPBALUs U peCTaBpallusl TOKYMEHTOB.

2. CTpyKTYpa IMCHUIITHHBI
OO0mas TpyA0EMKOCTh TUCIUTUIHHBI COCTABISICT 2 3.€., 72 akaJ[eMUIEeCKIX Jaca.

CTpyKTypa AUCHMILVINHBI I 04HOH GopMbI 00ydYeHHUs

O0pveM naucHUIUIMHBL B (popMe KOHTAKTHOM paboThl OOydarOMMXCSl C MeJarorndecKuMu
paboTHUKaMU M (WJIK) JUIAMH, TIPUBJIEKAEMBIMH K peaju3aliyd 00pa30BaTeIbHONW MpOrpaMMbl Ha
UHBIX YCIIOBHSIX, TP MTPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tum yueOHBIX 3aHITHN KomnnuectBo
4acoB
6 Jlexnun 16
6 CeMuHapbI/1a00paTOPHBIC PAOOTHI 24
Bcero: 40

O0beM AUCHUILTUHBL B (POpME CaMOCTOSATENEHON pabOThl 00YYAIOIIMXCS COCTABISET 32
aKaJeMHUYCCKHUX YacOB.

3. Conep:xaHue IUCHUIIIMHBI

Ne | HaumenoBanue pasgena | Conep:xanue

AU CHMIITUHBI

1 | Pasgmen I. [Ipennoceiku GOpMHUPOBAHUS €IUHBIX HOPM U TIPABUI
Hcropust cTanaapTH3anum aApXUBHOTO JIeJIa: B3aUMOCBSI3bh IPAKTUKH pa0OTHI apXHUBOB,
apXHUBHOTO TEOpUU apXUBOBEIECHUS U apXUBHOIO Mpasa. Poib
nena B PO.

«"enepanpHoOro perimamentay 1720, «O0miero yapexacHus
MuHucTeperB» 1811 r. B crangapTu3anuu JesTENbHOCTH
«TEKYIIUX» U HCTOPUUYECKUX apXuBOB. bopbOa HayuHOU




OOIIECTBEHHOCTH 332 YHU(DHUKALIUIO CPOKOB

XpaHEeHUs JOKYMEHTOB U €IMHbIE IIPAaBUIIa XPAaHEHUS U
YHUUTOXEHHUA apXuBHbIX Aen B XIX Beke u 1910-e rr.
dopMUPOBaHUE CUCTEMBI IOMCKOBBIX U YYETHBIX CIIPABOYHUKOB
B apXUBaX, BEJIOMCTBEHHBIX IIEpEUHbIE TOKYyMEHTOB. IlosiBiIeHNE
BEJIOMCTBEHHBIX MPaBWJI XPAaHEHUS U YHUUTOXKEHUS apXUBHBIX
nen. Ponb HayyHON ¥ METOJMYECKOM pabOThl HCTOPHUYECKUX
apXMBOB B CKJIaJIbIBaHUU NPO(HECCHOHAIBHBIX HOPM apXUBHOI'O
nena B XIX Beke.

HopMmaruBHsbiii 5Tan cranaaptusanuu apxuBHoro jaena B CCCP u
P®: 1920 -90-e roabl 1 €ro 0COOEHHOCTH.

Hayunsle quckyccuu

1920-x rr. 0 enuHBIX MpaBUiIaX pabOThI APXUBOB U APXHUBHOM
TEPMUHOJIOIMU. BegoMcTBeHHas yHUDUKALMS JOKYMEHTOB B
1920-¢ rr. BBenieHne enuHBIX Y4eTHBIX (POpM, TIepedHeit
JOKYMEHTOB, YHU(DHUKALIUU OMUCAHUS B TOCYapCTBEHHBIX
apxuBax B 1930-e roipl BE1OMCTBEHHBIMU HOPMAaTUBHBIMU
akTamu. PermameHTanus npouenypsl SKCIepTU3bl HEHHOCTH
JIOKYMEHTOB, CKJIaJIbIBAHUE CUCTEMBI TUIIOBBIX U
BEJIOMCTBEHHBIX MepeuHell 1okyMeHToB. Poib ['aBapxuBa
PCOCP, IAYu I'AY CCCP, ux Hay4yHOTO COBETa U
MockoBckoro cToprKko-apXUBHOI'O HHCTUTYTA.

Ponp npaBui mOCTaHOBKM TOKYMEHTAJIBHOM 4aCTH M ApXUBHOMN
YacTH JIeJOIPOU3BOJICTBA B CUCTEMATH3AI[IM HOPM apXUBHOTO
JieNla B yUpEKICHUSAX, Ha IPEANpPUITUIX, B MUHUCTEPCTBAX U
BenomctBax CCCP.

Cranpapruzanus JJOY u apxuBHOTO

nena B 1960-80-e rr. 3nanre OCHOBHBIX MpaBHJl pabOThI
roCy/1apCTBEHHBIX U BEJOMCTBEHHBIX apXUBOB B 1962, 1984,
1986 rr. Crannaptuzanus npodeccuoHaNbHON TEPMUHOIOTHH,
BOIIPOCOB 00ECTIEUEHUSI COXPAaHHOCTH JOKYMEHTOB,
KJaccu(uKaluy 10KyMEeHTHOH nHpopMaiuu B apxuBax. Cxema
eIMHOM Kiaccu(uKay JOKyMeHTHON uHdopmanuu. Posb
BHUUMJIA/I B crannapTu3anuy apXuBHOTo Aena. /lanbHeimee
pa3BUTHE CUCTEMBI IEPEYHEN TOKYMEHTOB.

Bimstaue BHenpenns EnuHON rocy1apcTBEHHON CUCTEMBI
JIeTTOTIPOU3BOICTBA M YHU(PHIIMPOBAHHBIX CUCTEM JOKYMEHTAIH
Ha apxuBHoe neno. Crangaptsl cuctembl YCJI. ET'C/I, I'C IOY
U ApyTHE€ HOPMaTUBHO-METOINYECKUE TOKYMEHTBHI.
Knaccugukaropst TOCH.

BnusiHue pa3BuTHs Hay4HO-TEXHUYECKOW PEBOJIIOLUN Ha
CTaH/IapTU3ALUI0 XPAaHEHHS ayJMOBU3yalIbHBIX, HAYYHO-
TEXHUUYECKUX W MAITMHOYUTAeMbIX TOKyMeHTOB B 1960-80-¢
robl. [losiBiIeHrE OCHOBHBIX MPaBHII PabOTHI ¢ KHHO-(POHO-(HOHO
JNOKyMEHTaMu B apxuBax. CTaHgapTusanus XpaHeHus
JIOKYMEHTOB Ha MAlIMHHBIX HOCUTENSIX B 1980-¢ ronbl. PazsuTune
CTaHIapTU3aLUHU XPAHEHUSI TEXHOTPOHHBIX JOKYMEHTOB B ILII.
1990-x rr.

Crangaptuzanys apXUBHOTO Ji€ja Ha COBPEMEHHOM JTalle.
[TprumHbI ¥ IPEANOCHIIKH NEPEXoa K KOHCEHCYCHOMY ITaIly
CTaHJApTH3AIMU U ero ocoOeHHOCTH. BrusiHue
MexnyHnapogHoro CoBera ApxuBoB, MexyHapoaHOM




opranuzanuu no crangapruzauuu (ISO) Ha cranpapTuzamuio
apXUBHOTO JieJla B Hauleil ctpane. V3MeHeHne COOTHOLICHUS
HOPMAaTUBHBIX IOKYMEHTOB, CTAHAAPTOB U METOJAMYECKUX
JIOKYMEHTOB B ()OPMUPOBAHUU E€AUHBIX IIPABUI U HOPM
aApXUBHOIO Jieja

Pazmen 2.

Opraam3aus
CTaHAApTU3AIUHI APXUBHOTO
nena B PD. McTounmku 1mo
CTaHAAPTH3AIMH APXHUBHOTO
nena B PO.

HcTopusi cTaHOBIIEHUS U PA3BUTHS CUCTEMBI OPraHOB
CTaHJapTU3aLUH B

CCCP u PO, HopmaTUBHOE peryIMpOBaHUE UX JEATCIBHOCTH.
Cucrema crangaptusanuu B PO Ha ocHoBe (henepaibHOTO
3akoHa «O TexHUYeCKOM perynupoBanuu B PO» 2002 r. u
I'OCTa P UCO 22310 — 2009 «CUBU /1. PyxoBoACTBO 115t
pa3paboTYUKOB CTAaHAAPTOB 1O (GOPMYIMPOBAHUIO TPEOOBAHUHN K
yIPaBICHUIO JOKYMEHTaM1». XapaKTepUCTHKA
3aKOHOJATENbHBIX, HOPMATUBHO-TIPABOBBIX aKTOB, HOPMATHUBHO-
METOJINYECKUX JOKYMEHTOB U CTaHJIapTOB, PErJIAMEHTUPYIOLIUX
npoiiecchl cranaaptusanuu B Poccuiickon denepannuu. Buast
CTaH/IapTOB: MEXAyHapOHbIE, HALIMOHAIbHBIE, OTPACIIEBBIE,
peruonanbuble. [Topsinok ux pazpaboTku, ohopmieHus,
oOHOBNIeHHs U OTMeHBI. [IpaBuia odopmiieHus 1 0003HaAYCHUS
HaAI[MOHAJILHBIX CTAHJIAPTOB MU pa3paboTKe Ha OCHOBE
MIPUMEHEHUS MEXAYHAPOAHBIX cTaHAapTOB. OpraHusanus u
MpoBeJIeHUE paboT 0 MEXAYHAPOAHON CTaHAapTH3AUU B PO.
Opransl cTanaapTusanuu u ceprudpukanuu Pocecuiickoit ®ene-
paruu: PocrexperynupoBanue (I'occtanaapt Poccun),
Crangaptunpopm (BHUU Crannapruzauun), BUHUTU,
BHUMMAIII u

npyrue. Pons TK 191 CUBU/L PocTexperynupoBanus
«HayuHo-TexHnueckas nHdopmarus, 6MOIMOTEeUHOE U
uznarenbckoe aenoyn, MCO/TK 46/11K 11 «Ynpasnenue
apxuBamu/nokymentamuy, BHUJIAJI, Pocapxuga,
PErHOHAIBHBIX OPraHOB yIPABIEHUS apXUBHBIM JIEJIOM,
rOCy/IapCTBEHHBIX APXUBOB, 30HAJIBHBIX HAYyYHO-METOJNYECKUX

COBETOB B pa3pabOTKe U arpoOaIuy npaBuil B HOPM apXUBHOIO
Jena.
3akon «O06 apxuBHOM jene B POy 0 HEOOX0IUMOCTH €MHBIX
mpaBmI pabOTHl APXUBOB.

Cranpaptuzanusa JJOY u apxusHoro gena B PO Ha coBpeMeHHOM
srane. Cucrema CTaHAapTOB O UHPOPMALUHU, OMOIMOTEUHOMY U
m3narenbckomy neny (CUBU]I) ee pons B cTaHgapTH3aUA
apxuBHoOro nena. O6mue TpedoBanust CUBU/I.

HcTouyHuky 1o cTaHAapTU3aLUU apXUBHOTO JeNa.
Knaccudukanus cranaapToB 1o apXuBHOMY jieiny B PO.
CootHomienue ¢deaepanbHbIX 3aKOHOB, II0JI3aKOHHBIX aKTOB, B
TOM YHCJI€ aKTOB (pesiepanbHbIX OPraHOB UCIIOIHUTEIBHOM
BJIACTH B 00JIACTH apXUBHOTO JIeN1a, aKTOB CYObEKTOB
¢benepanuu, TOKaIbHBIX aKTOB, CTAH/IAPTOB, METOIUYECKUX
pa3paboToK U MOCOOUI B yCTAaHOBJICHUU €IMHBIX MTPABHI U HOPM
apxuBHOro nena PO Ha COBpeMEHHOM dTarle.

OO6mue TpeOoBaHUS 1 TTOJIUTUKA B 00JIACTH COXPaHEHUS
JIOKYMEHTOB B IOJIOKEHUAX MEXAYHapoaHbIX cranaaptoB MCO
15489-1:2001 «Ynpasnenue 3anucsmu (nokymernTamu)», MCO
30300-300304 «Mubopmanus u gokymeHTarws. CHCTEMbI




YIPABJICHUS] JOKYMEHTAMW» U Jp. U UX POCCUNCKHUX aHAJIOTOB.

Pazmen 3.
Yaudukarus
ApPXUBOBEIUYCCKUX
TEPMHHOB.

Hayunbie quckyccun 1920-x IT. 0 KJIIOUEBBIX MOHITHUAX B
obmactu apxuBHOTo Aena. CTaHOBIECHHE apXHUBOBEIIECKOTO
tepmuHoBeneHuss B 1980-¢ rr. Paboter O. Xan-Ilupa, b.C.
WNnu3zaposa. 3akpersieHre OCHOBHBIX MTOHATHI B HOPMAaTHUBHBIX
JOKYMEHTaX OTpaciu, OCHOBHBIX MTPaBUJIax padOThl apXUBOB B
1930-70-e rr. Yauduxamus

nokymeHToBegueckoit repmunoioruu. 'OCTe TOCT 16487-70,
16487-83, P 51141-98, P 7.0.8-2013 «JlokymMeHTOBeIeHHE U
apxuBHoOeE J1e10. Tepmunsl U onpeaeneHus». CioBapu
COBPEMEHHOM apXUBHOM TEPMUHOJIOTHH B HAILIEH CTPaHE U 3a
pyOexoM. [ToHATHS TOKYMEHT, apXUBHBINA JOKYMEHT (E€T0 THIIBI
Y BUJIbI), apXUBHBIA (DOHJ (€T0 BUIBI), apXHB (€T0 BHIIBI),
apXMUBHOE JI€J10, YIPABJICHUE TOKYMEHTaMHU, FOCYJapCTBEHHBIM
apxuBHBIN QoHx (ycrap.), ApxuBHbIH Qoug PO, ApxuBHBIN
¢donn cydwrekTa deaepanuu, MOAIUHHUK, KON, OPUTHHAI.
TepMuHsl, pUKCHPYIOLIHE OCHOBHBIE APXUBHBIE TEXHOJIOTHH.
Pa3Butue apxuBoBegUECKO TEPMUHOJIOTUH B KOHIlE XX -
Havase XXI Beka CBs3U ¢ pOCTOM TEXHOTPOHHOIO U
3JEKTPOHHOTO IOKYMEHTUPOBAHUS, APXUBOB TEXHOTPOHHBIX U
AJIEKTPOHHBIX JOKYMEHTOB, BO3HUKHOBEHUS HOBBIX ()OPM
COOCTBEHHOCTH Ha apXUBHBIC JOKYMEHTHI.

TepMuHoIOTHS B cTaHAApTaX APYrMX OTpaciiei, CMEKHBIX C
JAOY u apXUBHBIM JEJIOM.

Jluckyccnn 0 TepMUHAX «JOKYMEHT», «3aIlUChy, «JIaHHBIEY,
«CBEZICHUs», «MH(pOopMaIus», «<MHPOPMALIMOHHOE COOOILIEHHE»
1 UX COOTHOILIEHUH.

Paznen 4. Cranmapruzanmst
XpaHeHUs TOKYMEHTOB Ha
TPAJUIIUOHHBIX HOCUTEISAX

Crangaptuzanys U yHU(PUKAIUS CPOKOB XPaHEHHSI TOKYMEHTOB.
HcTopus CTaHOBJIEHUSI CUCTEMBbI SKCIIEPTHBIX OPTaHOB U
HOpPMAaTHB-

HO-METOAMYECKOE O0ecTIeyeHne ee JesITeIbHOCTH Ha
COBPEMEHHOM

stane. [lepeyHn TOKYMEHTOB: UCTOPUS U KiIacCU(pUKaLIs.
[Iepeunn

C YKa3aHUEM CPOKOB XpPaHEHUS: TUIIOBBIE, BEIOMCTBEHHBIE,
MIPUMCEPHEIC, IICPCUHU JOKYMCHTOB, IMMOAJIC)KAIIHUX ITOCTOSIHHOMY
(rocynap-

CTBEHHOMY) XPaHEHHUIO U JOJITOBPEMEHHOMY XPAaHEHHUIO,
TUIOBbIE U

IpUMepHble HOMEHKIATypbl aei. [IpumepHbie monoxeHus: 0o
9KIEPTHBIX KoMuccusix. Pernaments! nestensHoct LDIIK.
Heiictyronue I'OCTrI B 06actu o0ecriedeHus COXpaHHOCTH
JOKYMEHTOB Ha TPaJMIMOHHBIX HOocUTeNsX. TpeboBaHus K
30aHUSIM U

MIOMEIICHUAM XpaHWJIHIIA, uX o0opynoBanuto. TpeGoBaHus K
peKMMaM XpaHEeHHUs TOKY-

MCHTOB: CAHUTAPHO-TUTUCHUYCCKOMY, TCMIICPATYPHO-
BJIAXKHOCTHOMY, CBETOBOMY M oXpaHHOMY. [IpaBmiia
MIPOTHBOIIOXKAPHOM Oe3ormac-

HOCTH apXuBOB. TpeboBanus Kk Oymare, 00JI0KKaM eI,
yIIaKOBOUYHOMY MaTtepuainy. TpeGoBaHus K M3MEPUTEIbHBIM
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npudopam.

TpeboBaHMsI K KOHCEpBaLMKM JOKYMEHTOB. TexHoiornyeckue
periaMeHTsl 1 TpeOOBaHMUS K CO3/IaHHUIO CTPAXOBOTO (POHAA U
(oH[a M0JIb30BaHMSL.

Crangaptuzanys ONMCaHUs apXUBHBIX JOKYMEHTOB. [loHsATHE O
CIIPaBOYHO-TIOMCKOBBIX CUCTEMAX B apxuBax. X Buasl u
Ha3zHaveHue. YHU(HUKAIM BUIOB CIPAaBOUYHUKOB. MicTopus
CO3/1aHHS €IUHBIX IIPAaBUJI OIIUCAHMS APXUBHBIX JOKYMEHTOB B
Poccun: ot auckyccuil 0 HayuyHbIX ¥ MHBEHTAPHBIX OIMHUCAX J10
€IMHOM CHUCTEMBI HAyYHO-CIIPAaBOYHOIO almapara.
HuddepeHunpoBaHHbINA MOAXO K

OIMCaHMIO apXUBHBIX TOKyMeHTOB. Kitaccuduxanus
MH(OPMAIMOHHO-TIONCKOBBIX S3bIKOB. KitaccugpukaTopsl
JOKYMEHTHOM MH(pOpMaLnu, UX YHUPHUKALUS U
penaktupoBanue. Cxema enHON KiIaccu (KAl JOKYMEHTHOM
nHGbOpMaLMHU JJIs1 CHCTEMATHYECKUX KaTaJoroB
rOCyJJapCTBEHHBIX apXUBOB. ENuHbIN Ki1accupukaTop
JIOKYMEHTHOM

unpopmanuu (EK/IN). Co3nanus mexapxusabix AUTIC B 1970-
80-¢

ronsl. becrezaypycHslii mouck. Tezaypycsl U ux
pEeNaKTUPOBaHUE.

Bnustare nHpOpMaTH3aui apXUBHOTO JIefla U CETEBBIX
TEXHOJIOTUH Ha co3/laHre UHPOPMALIMOHHO-TIOMCKOBBIX CCTEM B
apxuBax. MexxapXUBHBINA MOUCK U CTaHAApTU3ALKS TPABUII
apxuBHOTro onucanus. CTanaapThl ¥ GOpPMAaThl APXUBHOTO
onucanus. Crangaptuzanus GopmaroB

ONMCaHUA JOKYMEHTOB M KaTETOpUAJIbHOIO amrapara: BIUsHHUE
CTaH/IapTU3aLUH JI€JIONPOU3BOICTBEHHBIX METalaHHBIX.
®opmatel XML, EAD, DTD. Crangapt ISAD(G) (1994).
[IpuHumn MHOTOypoBHEBOrO onucaHus. CoBpeMeHHbIE TpaBuiia
OINMCAaHUS APXUBHBIX JOKYMEHTOB B PD.

Crangaptuzanys ydyera apXuBHBIM JJOKYMEHTOB: UCTOPHS
CTaHOBJIEHUS M COBpEMEHHas HOpMaTHBHas 0a3a. Bnusuue
nHpOpMaTHU3aLUMKU y4yeTa Ha YHU(UKaLUIo (OpMaTOB YUETHBIX
JTAaHHBIX apPXHUBOB.

Enunast aBTOMaTU3MpOBAaHHAs CUCTEMA LIEHTPAIIM30BAHHOTO
ydera

JOKYMEHTOB ApXHBHOTO (poHma PD. ABTOMaTH3UPOBaHHBII
LEHTpaTbHBIA POHTOBBIN KaTaior. CTaHaapTH3aAUS
WCIOJIb30BAaHUS apXUBHBIX JTOKyMeHTOB. [IpaBuia paboTsl
uccienoBaresiell B YNTaIbHBIX 3aJ1aX apXUBOB.

Crangaptuzanys ynpaBieHUs] apXUBHBIM JIEJIOM.
PernmamenTanms

paboThI ApXUBHBIX YUPEKICHHUH MO OKa3aHHUIO YCIYT HACEICHUIO.
Cucrema m1aHOBO-OTUYETHOW JOKYMEHTAIMH.

Pazgen 5. Cranpapruzanus
XPaHCHHS ayJTUOBU3YTBHBIX
JIOKYMEHTOB.

OO6ume TpeGoBaHUS K XPaHEHUIO KHHOJJOKYMEHTOB,
(hOTOIOKYMEHTOB, TOKYMEHTOB HA MUKPOUIIIAX U
MUKpO(DUIbMaX: PEKUMBI XpaHEHHUs, 000PYI0BaHUE IS
XpaHeHus1, 00paboTka B mporiecce Xpanenus. [1opsaaok XxpaHeHust
OpPUTHHAJIBHBIX IOKYMEHTOB M CTPAXOBbIX
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konui. CTannapTu3anus yCIOBUH U PEKUMOB XpaHEHUS
Pa3IMYHbIX BUJIOB HOCUTENEH (TJIEHOYHBIE, MATHUTHEIE,
METAJUIMYECKHE TPAaMOPUTUHAIIBI, BUAECOPOHOTPAMMBI).
TpeGoBaHMsI K yITAaKOBOYHBIM MaTepHraiaM (KOpOOKH U
KOHTEWHEPHI I KHHOIUICHOK, (PMIIbMOBBIX MaTepHaliOB U
MarHUTHBIX JICHT).

TpebGoBanust k MmapkupoBke. CTanaapTuzamus
3BYKO3aMHCHIBAIOLINX

Y 3ByKOCHUMAIOIIUX yCTporcTB. CTanaapTH3anus
TeJIeBelaTeNIbHOM

JESITeIbHOCTH U Po0JIeMa COXPaHEHUS ayAMOBU3YaIbHBIX
JIOKYMEHTOB. Y CJIOBHSI XpaHEHUS (PUITBMOBBIX MaTEpPHAJIOB.
[IpaBusa paboTbI apXUBOB ¢ KHUHO-, POTO-, POHOTOKYMEHTAMHU U
Bugeoonorpammamu. OTpakeHue B HUX Clielu(UKH
(boHIMpOBaHMS, KIaCCUPUKAINH, yUeTa U ONUCAHUS,
O0COOCHHOCTH KPUTEPHUEB IKCIEPTU3BI [ICHHOCTH U
WCTIOJIH30BAHUS AYAMOBU3YAIbHBIX JOKYMEHTOB.

Pazgen 6.
CrannapTu3zanus
XpaHEHUS HAy4HO-
TEXHUYECKUX JIOKYMECHTOB

Enunble cucTeMbl HAyYHO-TEXHUYECKOW JOKYMEHTAUU:
KOHCTPYKTOPCKOM, TEXHOJIOTHYECKOM, TPOEKTHOM, HAYYHO-
HCCIIEIOBATEIbCKON U UX BIMSHHUE Ha CTaHAapNU3aLHI0
XpaHEHUsl apXUBHBIX JOKyMeHTOB. [IpaBuia paboThl ¢ Hay4HO-
TEXHUUYECKOM TOKyMEHTALUEH B apXUBax OpraHu3aluii u
rOCYJapCTBEHHBIX apXHBax: 0COOEHHOCTH (POHANPOBAHMS,
KJ1accu(UKALMKU, SKCIEPTU3bl LIEHHOCTH, OMIUCAHUS U
HCIIOJIb30BAaHUs HAYYHO-TEXHUYECKON JOKyMeHTaluu. OyHKumn
ciry:x061 HT/I opranuzanuu. TpeboBanus k xpanenuro HT/I.

Pazgen 7. Cranpaptuzauus
XpaHEHUs! JTOKYMEHTOB Ha
MAaIIMHHBIX HOCUTEIISX
(3MEKTPOHHBIX TOKY-
MEHTOB).

CraHoBIIeHHE apXMBOBEACHUS MAIIMHOUYUTAEMBIX JIOKYMEHTOB B
Hamel ctpane B 1980-e Topl 1 ero BIMsIHUE Ha
CTaHJApTU3ALMIO APXUBHOTO Aena. TepMUHBI
«MaIIMHOYUTAEMBIN JTOKYMEHT), «JIOKYMEHTHI Ha MaIlIMHHBIX
HOCUTENSX» U «3JIEKTPOHHBIN TOKYMEHT», «3JE€KTPOHHBIM
apXUBY, «APXUB AJEKTPOHHBIX JOKYMEHTOBY, «apXUB
olM(PpOBaHHBIX TOKYMEHTOBY». CTaHIapTU3AINS XPAHEHUS
JOKYMEHTOB Ha MamUHHBIX HOcUTe)sX B 1980-¢ roxer B8 CCCP:
O0COOCHHOCTH XpaHEHHUsI, yueTa, onucaHus. Pe:KUMbI XpaHeHUS.
VYmnakoBka, 060pynoBanue st xpaneHnus. [lonckoBbie
XapaKTEPUCTUKU JOKyMEHTOB. FOpuanyeckas cujia J0KyMEHTa
Ha MaluHHOM HocHTene. [lepedunn ToKyMeHTOB, CO31aBaeMbIX
ACY.

MexnyHapoaHbie CTaHIAPTHI U MOJICIIbHBIC 3aKOHBI, CBS3aHHBIC
C IEPEXOJAOM K «DJIEKTPOHHOMY IPABUTENBCTBY» U
AJIEKTPOHHOU Toprosie. CTaHAapTHU3aIluU METATaHHBIX U
(hopMaTOB NMEKTPOHHBIX JOKYMEHTOB JIJISl KX JOJITOBPEMEHHOTO
xpanenus. Crangapt UCO 16175 «Mudopmanus u
nokymMmeHTarus. [[puHune! 1 GyHKIIMOHATBHBIE TPEOOBAHHUS K
JIOKyMEHTaM B 3JICKTPOHHOU O(MCHOM cpenie» U ApyTHE.
XpaHeHHe MEKTPOHHBIX TOKYMEHTOB B paMKax (heepambHbIX
1eNeBbIX mporpamMMm «AnektporHas Poccus 2002-2010,
«Mudopmanmonnoe oomectBo (2011—2020 roxs)» u
KOHIEMIINY 3JIEKTPOHHOTO NpaBuTeabcTBa B PD. JKu3zHeHHBIM
ki D]1 B crangaprax [OCT P-52 224-2004, 'OCT P 15489-1-
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2007. ®yHKUMOHAJBHBIC U TEXHUYECKHE TPEOOBAHMS K
crcTeMaM JIEKTPOHHOI0 JJOKYMEHTOO00pOTa U UX POJIb B
COXpAaHEHMH JICKTPOHHBIX JOKYMEHTOB. Y HU(PHUKAIIHS
(opMaToB 3JIEKTPOHHBIX JOKYMEHTOB U UX MeTaJaHHbIX B PD Ha
coBpeMeHHOM 7Tarne. CTangapTu3amus TpeOOBaHUN K XpaHEHUIO
JIEKTPOHHBIX TOKYMEHTOB Ha PA3JIMYHbIX BUAAX HOCUTEIEH,
oTpakeHHe crenuuky KaaccupuKaum, SKCIepTU3bI IEHHOCTH,
yueTa, ONMCaHMsI U UCIIO0JIb30BaHUS 3JIEKTPOHHBIX ApXHUBHBIX
JIOKYMEHTOB B MEXIyHAPOJHBIX CTaHAapTaX, UX POCCUNUCKUX
aHaJorax, OCHOBHBIX IpaBuiax padOThl apXUBOB U
Metonmdeckux pekomernanusx BHUNIA]JL. TIpo6iema
perinaMeHTaluy Ipoueaypbl YJ0CTOBEPEHUS IOPUINYECKOMN CHITbI
AJEKTPOHHOTO JOKYMEHTA B IPOLIECCE JOJITOBPEMEHHOTO
xpaHeHus. CTaHgapTH3alMs MUTpalMK U KoHBepTauu D1

4. Oopa3oBaTesibHbIe TEXHOJIOTHH

[lpu peanu3amyu NpoOrpamMMbl AMCHUIUIMHBI KCHOJB3YIOTCS pa3iMyHble 00pa3oBaTeIbHBIC
TEXHOJIOTUM — BO BpEMs AyIAUTOPHBIX 3aHATUI 3aHATHS TMPOBOAATCS B (opMe JeKuuid c
ucnonb3oBanueM IIK M  KOMIBIOTEpPHOTO MNpPOEKTOpPa, BO BPEMSA CEMUHAPCKUX 3aHATHH €
3aCIyIIMBaHUEM M OOCYXJIEHUEM JOKJIaaoB CTyAeHToB. CamocTosTenbHas paboTa MarucTpaHTOB
nojjpa3yMeBacT paboTy MO PYKOBOJCTBOM IpenojaBareiisi (KOHCYJIbTAMU M MOMOIb B HATMCAHUH
pedepaToB U 10KJIAZI0B) U HHAMBUYaJIbHYIO Pa0OTY CTYACHTOB B OMOIMOTEKaX U apXUBax.

B nmepuon BpeMEHHOrO MPHOCTAHOBIEHUS TOCEHICHHS] OOYYarONIMMHCS TOMEHICHUH U
tepputopuu PITY mist opranuzamnuum yaeOHOTo mporecca ¢ MpuMeHEHUEM JIEKTPOHHOTO 00yUYeHUs U
JTUCTAHIIMOHHBIX  O0pa30BaTEIbHBIX TEXHOJIOTUH MOTYT OBITh HCIOJB30BAaHBI  CJEIYIOIIHE
o0pa3oBaTeNbHbIE TEXHOJIOTHH:

— BUJICO-JICKLIUH;

— OHJIAWH-JIEKIIUU B PEKUME PEATbHOTO BPEMEHU;

— DIIEKTPOHHBIE YUEOHUKH, Y4eOHbIe TOCOOUs, HAyYHbIC U3/IaHUS B DJIEKTPOHHOM BHUJIE U TOCTYI
K MHBIM 3JICKTPOHHBIM 00pa30BaTEeIbHBIM PECYpCaM;

— CHCTEMBI IS DJIEKTPOHHOTO TECTUPOBAHUS,

— KOHCYJIbTallU! C UCMOJIb30BAHUEM TE€JIEKOMMYHHUKAIIMOHHBIX CPEICTB.

5. OneHka NJIaHUPYeMbIX Pe3yJIbTATOB 00y4YeHUs

5.1 Cucrema oneHUBaHUSA

Texymuid KOHTPOJIb OCYIIECTBISIETCS B BHJIE OILEHOK KOHTPOJIbHOM pabOThl M BBHIMOIHEHUS
3aJJaHUi Ha MpPaKTU4YecKHX 3aHATHAX. KoHTponbHas paboTa MpPOBOAMTCA HAa MEPBOM NMPAKTHUECKOM
3aHSTUH, BBISBJISIET TOTOBHOCTh CTYJEHTOB K IpaKTHUecKol pabore u oueHuBaercs A0 20 Gamos.
MaxkcumainbHast OIIeHKa BBIMOJIHEHUS KaKJ0T0 IPAaKTU4YeCcKoro 3aHsaTus — 10 6amos.

[TpoMeKyTOUHBIN KOHTPOJb 3HAHUW MPOBOAUTCS B (OPME HTOrOBOM KOHTPOJIBHOM pPabOTHI,
BKJIIOYAIOIIEH TEOpEeTHUeCKHue BOIMPOCHl U MPaKTHUECKOE 3aJlaHue, U oueHuBaercs 10 40 Gamios. B
pe3yapTaTe TEKYLIETO U MPOMEKYTOYHOTO KOHTPOJIS 3HAHUM CTYIEHTHI MOJIY4YaroT 3a4€eT 110 KypCy».

dopma KOHTPOJIS Makc. KOJIM4eCTBO OaJIJIOB
3a ogny padoty| Bcero

Texymui KOHTPOJIb:

- OTIpOC 5 GamioB 20 6amioB
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-pedepar 20 6amoB 20 G6amioB
- KOHTpOJIbHast paboTa 20 6annoB 20 GayoB
[IpomesxyTouHas arTecTanus 40 GamioB
(3auer c OleHKO)
Hroro 3a cemecTp (IUCHUIUIMHY) 100 6amnoB

[Toy4yeHHBI COBOKYIHBII pe3ybTaT KOHBEPTHPYETCS B TPAIUIIMOHHYO KAy OLEHOK U B KAy
oleHOK EBpomneiickoii crcteMsl epeHoca u Hakoruienus kpeautos (European Credit Transfer System;
nanee — ECTS) B cooTBEeTCTBHH C TaOIHIICH:

100-6ammpHast mkana | TpaguuuoHHAs IIKajia kana ECTS
95-100 A

8304 OTJINYHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 — 67 D

5055 yIIOBJICTBOPUTEIHHO E

2049 FX

0_19 HEY/IOBJICTBOPUTEIILHO HE 3a4TCHO F

5.2.Kputepuu BbICTaBICHUS OIICHKU IO JUCIUILINHE

Banasl/ Ouenka no Kpurtepun oneHkn pe3yibTaToB 00y4eHus 1o
kana AUCHMILINHE AUCUHMILINHE

ECTS

100-83/ BricTaBisiercs o0yuaromemMycs, €Ciid OH IITyOOKO U
A,B «3a4TEHO» MIPOYHO YCBOMJI TEOPETUUYECKUIN U MPAKTUYECKUN

MaTepHall, MOXKET MPOJIEMOHCTPUPOBATH 3TO Ha 3aHATHUAX
U B XOJI€ IIPOMEKYTOYHOH aTTeCTallNH.

OOyuaromuiics HCUepIbIBAIOILE U JJOTHUECKH CTPOHHO
u3naraet yueOHbIi MaTepuai, yMeeT YBA3bIBaTh TEOPHUIO C
MIPAKTUKOM, CIIPABIISETCS C PEIIEHUEM 3ajad
npo¢eCCHOHATFHON HANPaBIEHHOCTH BBICOKOTO YPOBHS
CJIO’KHOCTH, NPaBUJILHO 0OOCHOBBIBACT MIPUHATHIE
peueHus.

CB000/IHO OpUEHTHPYETCS B yUeOHOH U
npodecCHoHaIBHON IUTepaType.

OneHka o JUCHUIUIMHE BBICTABIIAIOTCSA 00YYArOIEMYCs C
y4E€TOM PE3YJIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTeCTalUU.

Komnerenuu, 3akpeniaéHsble 3a JUCIUILNTUHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUITY.

82-68/ BricraBisiercs o0yuaromemMycs, €Ciid OH 3HaeT

C «3a4TEHO» TEOPETHUYECKUIN U MPAKTUYECKUI MaTeprall, IPAMOTHO U
I10 CYIIECTBY M3J1araeT €ro Ha 3aHATHUSX U B XOJI€
IIPOMEXYTOYHOH aTTeCTaluy, He JOIyCKas
CYILLIECTBEHHBIX HETOUHOCTEM.

OO0yuaromuiicst MPaBWIBHO IPUMEHSET TEOPETHUCCKHIE
II0JIO’KEHHUS IIPU PEIICHUN IPAKTUYECKUX 3a7a4
po¢eCCHOHATILHON HANPABJIEHHOCTH Pa3HOIO YPOBHS
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Banael/
HIxkaJnaa
ECTS

OneHka mo
JUCHUILIMHE

KpuTtepun oneHkn pe3yibTaToB 00y4eHus 1O
AUCHMILIAHE

CJIO’KHOCTH, BJIa/Ie€T HEOOXOAUMBIMHU U1 3TOTO
HaBbIKAMU U IIPUEMAMHU.

JIOCTaTOYHO XOPOIIO OPUEHTUPYETCS B yUeOHOU U
npoeCCUOHATILHOM ITepaType.

OneHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00YYaroImEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALlUU.

KomrniereHiuu, 3aKkpeniénnple 3a JUCUUILIMHON,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIMHY.

67-50/
D,E

«3a4YTCHO»

BricTaBisiercsa oOy4aromiemycsi, €Ciid OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUI U IPAKTUYECKUI MaTepuall,
JIOITyCKAeT OTAEIbHBIC OMIMOKH MPH €T0 U3JT0KECHUHU Ha
3aHATHUSX U B XOJI€ IPOMEKYTOUHOM aTTECTALUH.
OOyyaromuiicst UCIIBITHIBAET OINPEAEIEHHBIC 3aTPYIHEHUS
B IIPUMEHEHUH TEOPETUUECKUX T0JI0KEHUH NPU PELICHUH
MPAaKTUYECKHX 3a/1a4 MPO(ECCHOHATEHON
HaIIPABJIEHHOCTH CTaHAAPTHOTO YPOBHS CJI0KHOCTH,
BJIa/Ie€T HEOOXOUMBIMHU I 3TOr0 0A30BBIMU HAaBbIKaMU
A OIpUEMaMU.

JleMOoHCTpUpYyEeT JOCTaTOUHBIM YpOBEHb 3HaHUS yUeOHOU
JIUTEPATYPHI 110 JUCLUIIIIMHE.

OneHka no JUCHUIIMHE BBICTABISAIOTCS 00y4daromeMycs ¢
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALlUN.

Komnerenuu, 3akpeniéHHble 3a JUCHMUILUINHOMN,
c(OpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBINY.

49-0/
F,FX

HE 3a4TCHO

BricTaBnsiercs o0yuaromemMycs, €Ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUIN U MPAKTHICCKUIN
MaTepHal, 1oMycKaeT rpyOble OIIMOKH pU ero
M3JI0’KEHUU Ha 3aHATHUSAX U B XOJI€ IPOMEKYTOUHON
aTTeCTalLlUN.

OOyyaromuiicst UCIIBITHIBAET CEPhEIHBIE 3aTPYAHEHUS B
MIPUMEHEHUH TEOPETUUECKHUX MOJIOKEHUH NPU PELLIEHUN
MPaKTUYECKHX 3a]a4 MpodeccnoHanbHOM
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CIOXHOCTH, HE
BJIa/IeeT HEOOXOUMBIMU JJI TOTO HaBbIKAMU U
IPUEMAMH.

JlemoHcTpHpyeT (hparMeHTapHble 3HaHUS yueOHOU
JIUTEPATYPBhI 110 TUCLHUIIIINHE.

OneHka no JUCHUILIMHE BBICTABISIOTCS 00y4daromeMycs ¢
y4E€TOM PE3YJIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTECTALlNN.

KomMmnereHun Ha ypoBHE «JOCTaTOUHBINY, 3aKPETUIEHHBIE
3a AMCLUUIUINHON, HE COPMHUPOBAHBI.

5.3. OneHouHble cpeacTBa (MaTepHUabl) IJIsl TEKYILIEr0 KOHTPOJIS yCIeBAeMOCTH,
NMPOMEKYTOUYHOM aTTeCTAINM 00y4YAIOIINXCS M0 AUCHUILIHHE

IIpumepHbIe TeMbI 1JIsl MTOTOBOM KOHTPOJILHOM padoThI
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1.Yuudukanuss W crapaapTazanvs TEPMHUHOJIOTHM apXUBHOTO Jeia (HOPMAaTHUBHBIC

JOKYMEHTBI, CTaHJApPThl, METOJUYECKHE pa3pabOTKH, OCHOBHBIC TEPMHHBI W HM3MEHCHHE HX
NeOUHHALIHN ).

2. CrapmapTu3anus 00eCHeUeHHs] COXPAHHOCTH apXUBHBIX JIOKYMEHTOB Ha TPaJAWLUOHHBIX

HOCHTENSX (HOPMATHBHBIC JIOKYMEHTBHI, CTaHIAPThl, METOJAMYECKHE pa3pabOTKU, OOBEKTHI
CTaHJapTH3alMK, TPEOOBaHUS K OPraHM3allUU XPAaHCHHS, PEKHUMBI XPAaHCHHS, MEPOIPHUATHUS IO
00€eCIeueHNI0 COXPAHHOCTH).

3.

CranpmapTel, peryJupyroude XpaHeHHE OJJIEKTPOHHBIX JoKyMeHTOB. (McTopus, HOpMaTuBHbBIE

JOKYMEHTBI, CTaHIAPThl, METOAMYECKHE pa3padOTKH, OOBEKTHl CTAaHAAPTHU3AIMU, OCOOCHHOCTH
Kiaccu(UKaLUU, SKCIEPTU3bl LEHHOCTH, ONHCAaHUS H ydeTa, crhenuduueckue TpeOoBaHUSA K
XPaHEHHUIO M0 CPABHEHUIO C JOKYMEHTAMH Ha TPAAUIMOHHBIX HOCUTENSX).

4.

Crangaptuzanys XpaHEHHUsS Hay4YHO-TEXHUYECKOW JOKyMEHTaluuu (UCTOpHsl, HOpPMaTHBHbBIE
JTOKYMEHTBI, CTaHIAPThl, METOAMYECKHE pa3pabOTKH, OOBEKTHI CTaHIAPTH3AIMU, OCOOCHHOCTH
KJIaCCU(UKALIUY, 3KCIEPTU3bl LIEHHOCTH, OIMCAaHUS M Yyuera, creuupuyeckue TpeOOoBaHUS K
XPaHEHUIO 10 CPAaBHEHUIO C IOKYMEHTAMH Ha TPAJULIUOHHBIX HOCUTEISAX).

. CTaHI[ameaum[ XpaHCHUA ayJUOBU3YaAJIbHBIX JOKYMCHTOB (I/ICTOPI/ISI, HOPMAaTUBHBIC JOKYMCHTBI,

CTaHJIapPThl, METOJIMYECKHE Pa3pabOTKH, 0OBEKTHI CTaHIAPTU3AINHA, OCOOCHHOCTH KJIACCU(DUKAIINH,
JKCIIEPTH3bI IICHHOCTH, ONHUCAHHWS M YyueTa, chenupudeckue TpeOOBaHUS K XPAHCHHIO I10
CPaBHEHHUIO C JOKYMEHTAaMU Ha TPAJAULIMOHHBIX HOCUTEIISX ).

. CTaH,I[apTI/BaI_II/If{ KOHCEpBalluu U peCTaBpallu NOKYMCHTOB (I/ICTOpI/IH, HOPMATHUBHBIC JOKYMCHTHI,

CTAaHJapThl, METOJUYECKUE pa3pabOTKH, OOBEKTHI CTAHJAPTH3ALUH, OCHOBHLIE METOALI M HX
SBOJIFOLIHS).

. CrangapTu3anus KJ1accupuKanum JIOKYMEHTHOM UH(pOpPMAIIUH.

yHI/I(bI/II_II/IpOBaHHBIe IIpaBHJIa u IMIPHUHIUIIBI OIMUCaHusAg APXHUBHBIX
AOKYMCHTOB B HaIeu CTpaHC U 3a pY6e)KOM.

Bonpocel 11 NpOMeKYTOYHOM aTTeCTAlHU

ool WN R

© 0o N

. 3Ha4eHME U POJIb CTAHJAPTU3ALNN B PA3BUTHUH apXUBHOIO Jena B PO.

. OCHOBHBIE 2TaIbl pa3BUTHS CTAaHAAPTU3ALMH.

. HopmaTuBHO-ipaBoBOE 0Oecneyenue cranaapTusanuu B PO.

. O0mmas CTpyKTypa U HaINpaBJIeHUs JeSITeIbHOCTH OCHOBHBIX OPraHOB 110 CTaHAapTH3aluu B PO.

. O0mias xapakTepuCTUKa CTaHIapTOB.

. HonsTus «ApXUBHBIN JIOKYMEHTY, «apXuBy, «ApXUBHBIN boHY,

«TOKyMEHTAIBHBIA (hoHI» B TepMuHOIOTHYecKnX ['OCTax 1980-90-x rr.

. OO1ras xapakTepHucTUKa U KJIacCCU(pUKaLUs CTaHIapTOB B 00J1aCTH apXUBHOTO Jena.
. CTaH]lapTI/ISaHI/ISI OCHOBHBIX apXHWBOBCAYCCKHUX TCPMHUHOB.

CTaHJIapTPIBaHI/IH TEPMHUHOJOI'UU TEXHOTPOHHBIX apXUBOB U JOKYMCHTOB.

10 TpeboBanwmst K peskMMaM rocy1apcTBEHHOTO XPaHEHHUS JOKYMEHTOB Ha OYMa)KHBIX HOCHTEIISIX.

11. TpeGoBaHus K XpaHEHHUIO JOKYMEHTOB Ha IUICHOYHBIX HOCUTEISX.

12. TpeGoBaHMsI K XpaHESHHIO OPUTHHAIOB M CTPAXOBBIX KOMHHA ()OTOTOKYMEHTOB.

13. PernameHTanust XpaHeHHsI JOKYMEHTOB Ha MAIIMHHBIX HOCHUTEIISX.

14. FOpunnieckas cuiia TOKyMEHTOB Ha MalllTMHHBIX HOCHTEJISX.

15. TpebGoBanus K 00JIOXKKAM JIeJT JNTUTETBLHBIX CPOKOB XPaHEHUS.

16. TpeGoBaHMsI K XpaHESHUIO OPUTHHAJIOB U CTPAXOBBIX KOTHIA KHHOIOKYMEHTOB.

17. O6ume TpeboBaHuUs K MOXKApHON 6€30MaCHOCTH apXHBOB.

18. TpeboBaHMs K MJICHOYHBIM U MArHUTHBIM HOCUTEIISIM M UX ynakoBke. [IpaBuia ydera u XpaHeHus
nokymenToB ECK/I.

19. IlpaBuna yyera u XpaHeHUs IPOEKTHON JOKYMEHTAIIHH.

20. TpeboBaHMs K XpaHEHHIO HAyYHO-UCCIIEI0BATEIbCKUX JOKYMEHTOB.

21. CranmapTu3anus CpOKOB XpaHeHUs JOKYMEeHTOB. CTaHAapTH3alUs yueTa apXUBHBIX JOKYMEHTOB.
22. CraniapTu3anus yIpaBieHHUs apXUBHBIM JI€TIOM.

23. CranpapTu3anys ONMMCaHNs apXUBHBIX JOKYMEHTOB.
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6. YueOHO-MeTOAMYECKOe U HH(OpMALIMOHHOE 00ecTiedeHne TN CIHILTHHBI

6.1 Cnucok HCTOYHUKOB M JIUTEPATYPHI
1.McTrounuku
1.1. OcHOBHBIE
1.1.1 HopmaTuBHBIE aKTbI

®denepanbHbiii 3akoH oT 27 nekadbps 2002 roga Ne 184-D3 «O TeXHUYECKOM peryJIMpPOBAHUM
/I Cobpanue 3akoHOaTenbeTBa Poccuiickoit deneparmu. 2002. Ne 52. Y. 1 (30 nexadps).

®enepanbHbiii 3akoH OT 22 OKT. 2004 1. No 125-®3 «O6 apxuBHOM aene B Poccuiickoit
®eneparnun» // Poc. raz. — 2004, — 24 okr.

[lepeueHb THUNOBBIX YIPABICHYECKUX APXUBHBIX JOKYMEHTOB, OOpa3yroluxcs B Mpoliecce
NEeSATEIbHOCTH TOCYNapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIPABIICHUS W OpPTaHM3AINH, C
yKkazaHueM cpokoB xpanenus. Pocapxus BHUMJIA/I. M., 2010.

[TpaBwmiia opraHu3anuy XpaHSHUS] KOMIICKTOBAHHMSI, yUeTa U UCIIOIb30BaHUS TOKyMEHTOB AD
P® u ppyrux apXuBHBIX JOKYMEHTOB B TOCYIAapCTBEHHBIX W MYHHIIMIIAJbHBIX apXUBaxX, My3esXx,
oubmmotekax, opranmzanusix PAH. M., 2007. 100 c.

1.1.2. CrangapTel MeXAyHApOIHBIE U MEKIOCYAAPCTBEHHBIE.

I'OCT 7.65-92 MexrocynapcTBeHHbIH crapaaptr. Cuctema CTaHIapTOB MO WH(OpPMAINH,
oubnuoreynomy u uzparensckomy aeny (CUBUJL). KunonokyMeHTbl, (POTOLOKYMEHTBI U IOKYMEHTBI
Ha Mukpodopmax. OOmme TpeOOBaHUS K apXWBHOMY XpaHeHHIo. [IpuHAT MeXrocyaapcTBEeHHBIM
CoBeToM 10 CTaHJIAPTU3ALUH, METPOJOTUH U cepTudukanuu (mpotokoa Ne 2 ot 5 mapra 2002 r., 1o
nepenucke). Beenen B aeiicreue -01.01.2003. M.:2002.

OOt  MeXIyHapOJHbI CcTaHAApT ONUCAHMS APXUBHBIX JOKYMEHTOB. YTBEpXkJIEH
crelnaibHOM KoMuccueil no crangapram omnucanus. Ctokrosnbm, IBenus, 21-23 suBaps 1993 r. /
MexnyH. coBer
apxuBoB. OtraBa, 1994, International Standard Archival Description, ISAD (G).

I'OCT 7.68-95. MexrocynapctBennblii crangapt. CUBMU/l. ®oHO- M BUACOAOKYMEHTHI.
OO01ue TexHuueckre TpeOoBaHUs K apXUBHOMY XxpaHeHuto. [Ipunsat MexrocyaapctBeHHbIM COBETOM
10 CTaHAAPTU3ALUU METPOJIOTHH U cepTHduKannu, npotokos Ne7-95, seenen B aeiicteue C 01.07.96.
M, 1996.

I'OCT 7.50-2002 Mexrocynapcteennbiii cranmapr. CUBUJ]. KoncepBauus JOKyMEHTOB.
O6mme tpeboBanus. I[Ipunsat MexrocynapctBeHHbIM COBETOM IO CTaHAAPTU3AIUH, METPOJIOTHU U
cepruukarmu  (mpotokon Ne 2 or 5 wmapra 2002 r1.) BBemeH B  jelicTBHE
01.01.2003.M.:Crannaptuadopm, 2003.

NCO 11799:2003 MexayHaponuslii cranaapt. Mudopmanus u gokymenrtamus. TpeboBaHus k
XpaHEHUIO0 apXUBHBIX W OuOnIHoTeuyHnix MarepuanoB. / Kommanus «TexHopmatuBy, mepeBoj Ha
pycckuii a3bik, 2005; Ilepsoe uzn. 15.09. 2003. M., 2005.

I'OCT 3.1001-2011. MexrocynapCTBeHHbIM cTaHmapT. EnuHas cucteMa TEeXHOJIOTHYECKON
nokymenrtanuu. O6mue nojoxenus. [IpuaaT MexrocyaapcTBEHHBIM COBETOM IO CTaHJIApTU3ALUH,
MeTposioru U ceptudukanuu (mporokon ot 12 mas 2011 r. N 39) Benmen B jeiicTBue
01.01.2012.M.:Cranaaptunapopm, 2011.

'OCT 2.501-2013 ECK]Jl. MexrocynaptBeHslii cranmapt. [IpaBuna ydéra W XpaHCHHS.
VYTBepxkaeH MeXrocyapcTBEHHBIM COBETOM IO CTaHAApPTH3allM{, METPOJIOTHH U CepTUUKALMH
(mpotokon Ne 58-IT ot 28 aBrycra 2013 r.) Benen B neticteue 01.06.2014. .M.:Crangaptundopm,
2014.

1.1.  3.Cranparpsl HallMOHAJILHBIE
I'OCT P 51141-98. [lenonpou3BoCTBO U apXUBHOE eno. Tepmu-
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HBI W omnpejeneHus. YTB. nmocraHoBieHueM ['occranmapra P® ot 27 despams 1998 r. N 28 ¢ 1
sauBapst 1999 r . Ormenen npukazom Poccranmapra ot 17 oktsops 2013 r. N 1185-ct . M.:
I'occrangapt Poccun, 1998. 7 c.

I'OCT 7.55—99. Cucrema crannaptoB 1o uadpopmauu, 6uommo-

Teunomy U wusaarenbckomy gneny (CHUBUI). OcHoBHbie TpeOoBaHUs/ YTBEpKACH IPUKA30M
lNoccranmapra Poccun ot 16.02.2000, BBenen Baevicteue ¢ 01.01.2001. M., 2001.

I'OCT P 1.12-2004. T'ocynmapcTBeHHas cuctemMa craHaaptuzauuu Poccuiickon ®Denepanuu.
CrangapTuzanys U CMEXHBIE BUIBI 1€ATE€IbHOCTU. TepMUHBI U ONpeAieNieHus. Y TBEP)KIEH MPUKA30M
Pocccrangapra ot 30 mexadpst 2004 r. N 159-ct. Brenen B aeiictue ¢ 01.07.2005. M.: I'occranaapr,
2005. 33 c.

I'OCT P 1.5-2004 Cranpgaptuzanus Poccuiickoit ®@enepanuu. CtaHmapThl HaIllMOHAIBHBIC.
[IpaBuna mNOCTpPOCHHS, H3JIOXKEHUS, OPOPMICHHS U 0003HAUYCHUS. VYTBepKJieH NpUKa30M
denepaabHOTO areHTCTBA M0 TEXHUYECKOMY peryJIHpoBaHuI0 B MeTposioruu oT 30 nexadpst 2004 r. Ne
155-cT. M.: U1K U3n-Bo cranmapros, 2005. 24 c.

I'OCT P UCO 15489-1-2007 CUBU/. Ynpasnenue aokymeHntamu. OOmiue TpeOOBaHUM».
Wnentnuen mexayHapoanomy cranpapry MCO 15489-1:2001 "Hudopmanmuss U AOKyMEHTAIHS.
VYupasnenue 3anucsamu. O6mue monoxkenus” (ISO 15489-1:2001 “Information and documentation -
Records management - General”). YTBepxmaen u BBemeH B neiictBue [lpukazom denepanbHOTO
areHTCTBa M0 TEXHUYECKOMY pEeryJupoBaHui0 U Merposioruu oT 12 mapra 2007 r. N 28-ctr  M.:
Crangapruadopm, 2007. 32 c.

I'OCT P 52294—2004. VYinopaBieHue  opraHu3anued.  ODJEKTPOHHBIM  pPErJIAMEHT
aJIMUHUCTPATUBHON M CIyx)eOHOW nesTenbHOCTH. OCHOBHBIE TOJOXKEHUs/ YTBEPKACH U BBEICH B
nericteue IlocranoBiaenuem ['occranmapra Poccum ot 29 nmekabps 2004 1. Ne 138-ct. M.: UIIK
WzparensctBO crangaptos, 2005.

I'OCT P 13.1.107-2005. Penporpacdusi. Muxkporpadus. Mukpohopmbl apXUBHBIX TOKYMEHTOB.
O6mue TexHuyeckue ycinoBusa. YTBepxkaeH [lpukasom  @DenepasbHOrO  areHTCTBa IO
TEXHUYECKOMYPETyJIMpoBaHui0 U merposorun ot 7 uronst 2005 r. Ne 185-ct. Beenen B nelictBue
12.01.2005.M.:Crannaptundopm, 2006.

I'OCT P 7.0.2-2006 Cucrema craHgapToB 1O HUHpOpMaLuu, OHOIMOTEYHOMY U
m3narenbckomy gneny. KoHcepBamusi JOKyMEHTOB Ha KOMMakT-Auckax. OOmme TpeOoBaHUA.
VYrBepxkaeHn Ilpukazom ®enepanbHOro areHTCTBA MO TEXHUUYECKOMY PErYJIMPOBAHUIO M METPOJIOTHH
ot 7 anpens 2006 r. Beenen B aeiicteue 01.01.2007.M.:Crangaptuadopm, 2007.

I'OCT P MCO 23081-1-2008 CUBU /. Ilpouecchl ynpaBieHUsl TOKyMEHTaMHU. MeTajaHHbIe
it nokyMmeHnToB: Yacts 1. [Ipuntumnel. M.: Ctangaptuadopm, 2008.

I'OCT P 1.7-2008 Cranpaptusauusi B Poccuiickoit ®@enepanuu. CTaHgapThl HallMOHAJIbHBIE
Poccuiickoit ®eneparuu. [IpaBuna
oopmienus u 0603HaYeHUs IpU pa3paboTKe Ha OCHOBE IPUMEHEHHUS MEKYHAPOAHBIX CTaHIapTOB.

I'OCT P UCO 22310-2009. CUBUJ. PykoBomcTBO st pa3paOOTYMKOB CTAaHIAPTOB IO
(bopMyIHpoBaHUIO TPeOOBAHUH K yrpaBieHuto JoKymMeHTamu». M.: Ctannaptundopm, 2009.

I'OCT 21.1003 — 2009. Cucrema mpoekTHO#H mokymeHTtanuu s crpoutenscerBa (CITIC).
VY4er u XpaHEeHHE NPOEKTHON AOKyMeHTaluu. YTBepxkaeH [Ipukasom @enepasbHOro areHTCTBa IO
TEXHUYECKOMY peryiupoBaHuio u metposioruu oT 30 HosOps 2009 1. Ne 526-ct BBenen B neiictBue
03.01.2010.M.:Crannaptuadopm, 2010.

I'OCT P 54989-2012. OOGecrneueHnue JONTOBPEMEHHOW COXPAHHOCTH  JJEKTPOHHBIX
JNOKYMEHTOB. YTBepkaeH IIpukazom @PenepasbHOro areHTCTBa MO TEXHUYECKOMYPETYJIUPOBAHUIO
AMETPOJIOTUU  OT 17centsOps 2012 1.  Ne  325-ct. BBegeH B JA€CTBHE
01.05.2013.M.:Cranmaptundopm, 2013.

I'OCT P 7.0.8-2013 Cucrema cranmaapToB 1Mo uHdopmaiuu, OM0IMOTEeYHOMY U H3aTEIIHCKOMY
neny. /lenonpous3BOACTBO M apXUBHOE [1ei0. TepMHMHBI M ONpPENENEeHMs. — YTBEP)KIEH IpPUKa30oM
Poccranmapra ot 17.10.2013 Ne 1185, BBenen B aeiictBue ¢ 1 mapra 2014 r. — M.: Ctangaptuadopm,
2014. - 16.c.
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I'OCT P 1.2-2014. Crangaptusaiusa B Poccuiickoit ®@enepanuu. CtaHgapThl HAIlMOHAJIbHbBIE
Poccwuiickoit ®@enepanuu. IlpaBuna pa3paboTku, yTBepKIeHUs, OOHOBJICHHS W OTMEHBL. BBeneH B
nevicteue ¢ 01.01.2015. VYr1BepxaeH npuxkazom DenepaibHOr0 areHTCTBA IO TEXHUYECKOMY
perynupoBanuio u Metposoruu oT 30 nexadps 2004 r. Ne 155-ct. M.: U1K U3a-Bo cranaapTos, 2015.
I5c.

1.1.4 TIpoune cranmapTel u TY
OtpacneBoit crapmapt. OCT 55.6-85. JlokymeHThl Ha OyMakHBIX HocuTensix. llpaBuia
roCy/IapCTBEHHOI0 XpaHeHUs. TexHuueckue TpeOoBaHus. Y TBEP)KIEH U BBEJEH B JCICTBIE IPUKA30M
I'maBHOrO apxuBHoro ymnpasieHus npu Cosere MunuctpoB CCCP ot 11 utona 1985 r. Ne 181 c
01.01.1986.
// HNudopmannonHo-cripaBoyHas cucrema apXUBHOM OTpaciu.
http://termika.ru/issa0?d&nd=982300062&nh=6

ITP 50.1.008-2009 «Crannaptuzanus B Poccuiickoit ®enepanunu. Opranu3anus U NpoBeacHue
paboT Mo MexIyHapoaHOH cTaHmapTuzanuu B POy». M.: U3n-Bo ctanmapros, 2009

1.1.5. Meroaunueckue JOKYMEHTHI.
OcHoBHbIE ITpaBUiIa PaOOTHI TOCYAAPCTBEHHBIX apXUBOB ¢ KuHOo(oTodhoHogokymentamu / Coct. B.M.
Marunos, A.A. Kobenskosa, E.I1. Tapakanosa. M., 1980.

OcHoBHBIE TMpaBHia pPaboOThl ¢ KUHO(OTOPOHOIOKYMEHTAMH M BHUAECOPOHOrpaMMamMH B
BenoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. Ko6enskoBa, @.A. I'egposuy, B.A. YcTuHOB.
M., 1989.

OcHoBHbIE ITpaBWiIa pabOThl ¢ HAyYHO-TEXHUYECKOW JTOKyMEHTAlMEW B OpPraHu3alusix U Ha
npeanpusaTusax. M., 1991.

OcHoBHbIe TpaBUiia paboThl apxuBoB opranuzauuii / Pocapxus. BHUNIA /L. M., 2002.

OcHoOBHBIE TIpaBHJa pabOThl C HAYYHO-TEXHHUECKOW JOKyMEHTAallMeld B TOCYIapCTBEHHBIX
apxuBax Poccuiickoit @eaepannun/Onodpens pemenuem Komteruun PocapxuBa ot 26 mapra 2003 T;
Pocapxus, BHUNJA/. M, 2003.

[TpaBuiia paboOThI OJIb30BaTENEH B UNTAIBHBIX 3ajlaX TOCYJapCTBEHHBIX apXxUBOB Poccuiickoii
Oenepanun / Penep. apx. Ciayxbda Poccun. — M.: [6.1.], 1998. — 10 c.

1.2./lononHUTENbHBIC
1.2.1 HopmaTuBHBIE aKThI

[lepeyeHb TUIMOBBIX ApPXUBHBIX JIOKYMEHTOB, OOpPa3yIOIIMXCS BHAYYHO-METOIMYECKOWH H
MIPOW3BOJICTBEHHON JIEATETLHOCTH OpraHM3allii C YyKa3aHueM CpokoB Xxpanenus / Demep. apx.
arenTctBO (PocapxuB), Bcepoc. Hayd.-uccnes. UH-T TOKYMEHTOBEICHUS U apX. Jela
(BHUMOA). — M.: [6.1.], 2008. — 381 c.

1.2.2. CtanaapThsl MEXIYHApPOIHBIE U MEXTOCY1apPCTBEHHBIE.

['OCT 13699-91. MexrocyaapCTBeHHbIH cTaHAapT. 3alKuch U BOCIIPOU3BEICHUE HH(OPMAIIHH.
Tepmuns! u onpenenenust. C 01.01.1997, nepeunsn. ¢ m3meneH. 23.06.2009.

I'OCT 13.1.101-93. MexrocyaapcTBeHHbI craHAapT. MukpoduiabM JTOKyMEHTa Ha IpaBax
noyinHHUKA.  [lopsSmoKk  W3roTOBNEHMs,  yd4yera, XpaHEHHs W  TpPUMEHEHus.  [IpuHST
MesxrocynapctBeHHbIM COBETOM M0 CTaHAapTH3allMd, MeTpojioruu u ceptudukamuu 15.03.1994.
Brenen B aeiictue 01.07.2002.M.:UTIK «M3gaTenscTBO cTanaapToBy, 1996.

I'OCT 7.68-95 MexrocynapcTBeHHbIH crapaapr. Cucrema CTaHZapTOB MO HH(OpMaIUH,
OoubnuoreyHoMy M wu3garesnbckomy Jneny. DoHo- u BHAEOAOKyMEHTHl. OOImue TeXHUYECKHe
TpeboBaHus K apxuBHOMY Xxpanenuto. C 01.07.96.

I'OCT 7.69-95. (MCO 5127-11-83) MexrocynapctBennblii  crangapT. CHUBU.
AynauoBusyanbHble JOKYMeHThl. OcHOBHble TepmuHbl M omnpeneneHus. C 01.07.1997, nepeusn. c
n3MeHeH. 23.06.2009.
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I'OCT 13.1.401-2001. MexrocyaapcTBeHHBIM cTaHmapT. Pemnporpadus. Mukporpadusi.
Arnmapatsl JU1st CBEMKU MUKPO(UIBMOB. Texnuueckue TpeGoBaHuUs YTBepxkIacH
MesxrocynapctBeHHbIM COBETOM IO CTaHIApTU3ALUKA METPOJIOTUH U cepTU(UKauu, TpoTokoa Nel9-
2001. Beenen B neticteue 01.07.2002.M.:Crannaptundopm, 2002.

I'OCT 7.19-2001 MexrocynapcrBennsiii ctangapt. CUBU . ®opmar it oOMeHa TaHHBIMHU.
Conepsxkanue 3anucu. YTBepxkaeH MexrocynapctBeHHbIM COBETOM IO CTaHIAPTU3ALMH METPOJIOTHU
u cepTudUKAILNH, MIPOTOKOJ Nel9 oT 22.05.2001. Beenen B JIEUCTBUE
01.07.2001.M.:Crangaptungdopm, 2002.

I'OCT 13.1.002-2003. MexrocynapcTBeHHbI cTaHmapT. Pemporpadus. Mukporpadusi.
JlokyMeHTBl g MUKpopmibMupoBanus. OOmme TpeOoBaHMS U HOPMBL.  YTBEpXKACH
MesxrocynapctBeHHbIM COBETOM IO CTaHJAPTU3ALMKU METPOJIOTHH U cepTU]UKAINK, TPOTOKOT Ne24.
Beenen B aeiicteue 01.01.2005.M.:Crangaprundopm, 2005

I'OCT 7.70- 2003. MexrocyaapcrBennbiii ctangapt. CUBU]l. Onmcanue 6a3 JaHHBIX H
MalIMHOYUTAEMBIX HHPOPMAIIMOHHBIX MAacCUBOB. COCTaB 1 0003HAYCHHUE XapAKTEPUCTHK. Y TBEPIKICH
MesxrocynapctBeHHbIM COBETOM MO CTaHIAAPTU3ALNUNA METPOJIOTHH U cepTuduKauu, (mpotokon Ne 23
ot 22 mas 2003 r.) Beenen B neticteue 01.07.2004.M.:Cranmaptuadopm, 2008.

NCO 14416:2003 «Wudbopmanus u gokyMmeHTanus. TpeOoBaHUS K MEperieTy KHUKHBIX,
NEPUOINIECKUX, CEPUUHBIX HW3TAHWH M JPYIHX OYMaXHBIX JOKYMEHTOB JUIS HCIOJB30BAHUS B
apxuBax U 6ubmuorekax. MeToabl U MaTepHalIbI».

I'OCT P UCO/MDK 2382-23—2004. Nudopmanmonnas texHomorus. CioBapb. Yacts 23.
O6paboTka TekcTa.

['OCT P 52292—2004. DnextpoHHbI 00MeH MH(popmanuend. TepMUHBI U OmMpencIeHus. —
(MudopmarmoHHast TEXHOJIOTHSA).

['OCT 7.24-2007. MexrocynapctBennbiii crangapt. CUBU/. Tesaypyc mH(pOopmMarmonHo-
MIOMCKOBBIA MHOTOS3BIYHBIN. COCTaB, CTPYKTYpa U OCHOBHBIE TpeOOBaHHUs K MOCTPOEHUIO. Y TBEPKACH
MexrocynapcTBeHHBIM COBETOM IO CTaHAApPTU3AIUN METPOJIOTUU M cepTH(HKanu, (IpoTokos Ne
31) Beenen B neiictBue 01.07.2008.M.:Crannaptuadopm, 2008.

I'OCT 1.2-2009 MexrocynapCcTBEHHbIH CTaHIapT. MexrocyaapcTBeHHasi CHUCTEMA
cranfaptuzaiuu.  CraHzapTbl  MEXIoCyJapCTBEHHblE, TMpaBWiIa U  PEKOMEHJAlUuu 10
MEXTOCyTapCTBEHHON cTaHmapTu3anmy. [IpaBuna pa3paOoTKu, MPUHSITHS, TPUMEHEHHS, OOHOBICHHS
u orMmeHbl. IlpuHAT MeXrocyJapcTBEHHBIM COBETOM IO CTaHIApTH3allMM, METPOJIOTUU H
ceprudukanmm (potokon Ne 36 or 1 wosiops 2009 r.). Beemen B geiictBue ¢ 01.05. 2010.
M.:Cranpaptundopm, 2010.

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucreMbl 3J€KTPOHHOTO JIOKYMEHTOOOOpOTA.
VYnpasienue gokymeHranuei. Mapopmanus, coxpansemas B 3JEKTPOHHOM BHJe. PekoMeHaanuu no
00eCneueHn0 JOCTOBEPHOCTH M HAIEKHOCTH», YTBEpKIEH npukazoMm denepanbHOro areHTCTBa IO
TEXHUYECKOMY peryiupoBaHuto U Merpojoruu ot 18.10.2011 Ne 466-cT kak HallMOHATIBHBIN CTaHAAPT
P® na ocnore Texanueckoro oryera MCO ¢ 01.08. 2012. M.:Crangaptuadopm, 2012.

I'OCT P UCO/M3BK 26300-2010 «Mupopmarmonnas texnonorus. @opmar Open Document
i opucHeIx npuioxeHuit (OpenDocument) v1.0» M., 2010. Y1Bepxnen npuxkazom denepanbHoro
areHTCTBA 10 TEXHUYECKOMY peryiaupoBaHuto u merposorun (Poccranmapr) ¢ 1 mrona 2011 xak
HalMOHaNIbHBIN cTaHaapT PO Ha ocHOBe MexTyHapoaHoro cranaapra. M.:Crangaptundopm, 2011.

I'OCT P 7.0.10-2010. Cucrema crangapToB 1O UHPOpMaLUH, OUOIHMOTEUHOMY U
u3gateabckoMy Jnerny. HaGop snmemenToB MertamaHubIX «Jlyonmuckoe sapo»  (1ISO 15836:2003)
VrBepxaeH [Ipukazom PenepanbHOr0 areHTCTBA MO TEXHUUYECKOMY PETYJIHPOBAHUIO M METPOJIOTUU
oT 9 Hos0ps 2010 r. Ne 347-ct. Beeaen B aeiicteue 01.07.2011.M.:Crannaptundopm, 2011.

['OCT 2.511-2011 MexrocynapcTBEHHBI —CTaHAAPT. ECKJ. IlpaBuna mnepenaun
ANEKTPOHHBIX KOHCTPYKTOPCKUX NOKyMeHTOB. OOmue nomnoxkeHus. [Ipunar MexrocynapcTBeHHBIM
COBETOM II0 CTaHAApTHU3ALMU, METPOJIOTUN U cepTudukanuu (mpotokos ot 12 mas 2011 r. Ne 39).
Brenen B aeiicteue 01.01.2012. M.:Crannaptundopm, 2011.

I'OCT 2.512-2011. Mexrocynapcteennbiii crangapt. ECKJI. IlpaBuiia BbIIOIHEHUS NakeTa
TaHHBIX I TepeAaydd 3JIEKTPOHHBIX KOHCTPYKTOPCKHX TOKyMeHTOB. OOmiue mosjoxkeHus [IpunHsT
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Me:xrocyjapCTBEHHBIM COBETOM IO CTaHIAPTHU3AIMH, METPOJIOTUU U cepTH(UKAUU (IPOTOKOI oT 12
Mmas 2011 r. Ne 39). Beenen B aeiictBue 01.01.2012. M.:Cranmaptuadopm, 2011.

HNCO 30300:2011 «Hudopmanus u mokymeHTanus. CHCTEMBl YyNpPaBJICHHS JOKYMEHTaMH.
OcHoBHBIE TOJNOXKEHUS M ciaoBapb» » / Oduuumansueni caiir ISO. www. http. ISO.com (nara
obpamienus 01.05.2012)

HNCO 30301:2011 «Wudopmaums u poxkymeHtanus. CHCTEMbl YNpaBiICHUS IOKYMEHTAMH.
TpeboBanust» »// Odburmanbubiii caiit ISO. www. http. ISO.com (nara obpamienns 01.05.2012)

ISO 16175 «Information and documentation. Principles and functional requirements for records in
electronic office environmentsy (MCO 16175 «udopmaius u mAoKyMmeHTarws. IIpUHIMIBL ©
(byHKIMOHATBHBI/€ TPEOOBaHUS K JOKYMEHTAaM B JIEKTPOHHON oducHOM cpeae»// OdunuanbHblil cCauT
ISO. www. http. ISO.com (mara o6pamenus 01.05.2012)

1.2.3.CtangaTpsl HalMOHAIbHbIE

I'OCT 2.501-68. ECK/I. IlpaBuna y4era u xpanenus. M., 1985.

I'OCT 2.001-70. Enunas cuctema koHcTpykTOopckoil nmokymeHtauuu (ECKJI). OOmiue
noyuoxkeHus. M., 1985.

['OCT 17914-72. O65m0XKHU [en ATUTENbHBIX CPOKOB XpaHeHHs. TexHudeckue ycinoBus. M.,
1984.

I'OCT 21.001-77. Cucrema mnpoektHoi nokymeHtauuu i crpoutenberBa (CIIAC). OOmue
nonoxxenusd. M., 1980.

I'OCT 21.203-78. CIIJC. IIpaBuna ydera ¥ XpaHEHHUsS NOMJIMHHUKOB IPOEKTHOMN
nokymeHTanuu. M., 1979.

['OCT 621.1-78 YHuduuupoBanHble cucTeMbl AoKyMeHTanuu. Cuctema JOKYMEHTAIlUU IO
n300peTeHusM 1 oTKpeITUsIM. OcHOBHBIE onoxenus. M.: ['occrangapt, 1978. 12 c.

I'OCT 4097-78. KopoOku i KUHOIUIEHOK, MarHUTHBIX JIEHT U (HIBMOBBIX MaTepHasoB.
Texunueckue ycnmousi. C 01.01.1980. Ilepeusn. ¢ usmenen. 01.03.1980. M.: UIIK «M3naTenscTBO
Crangaprosy, 1980.

I'OCT 4430-78. KonteiiHeps! A1 KUHOIUIEHOK, (PMJIBMOBBIX MaTepUaioB U MarHUTHBIX JICHT.
Texunueckue ycnosus. C 01.01.80. M.: UIIK «M3narensctBo Cranmapros», 1980. Ilepensa. ¢ usm.
01.06.1998.

['OCT 3.1001-81. Enunas cuctemMa TeXHOJIOTHYECKOH ToKyMeHTanuu. O0mue nojgoxenus. M.,
1984

I'OCT 7.50-84. XpaHeHue JOKyMEHTOB B (hoHaX OMOIMOTEK M OPraHOB HAyYHO-TEXHUUYECKON
uHpopmanuu. Obume TpedoBanus. M, 1984.

I'OCT 13.0.002-84. Penporpadusi. Tepmunsl u ompenenenus. C 01.07.1985, nepeusn. c
n3meneH. 23.06.2009. M: T'occcranmapt, 1985.

PJ1 50-524-84 TTopsaok XxpaHeHHs] JOKYMEHTOB Ha MalIMHHBIX HOCUTEISIX. M,, 1985.

I'OCT 6.10.4-84. YuudunupoBaHHBIC CHUCTEMBI JOKyMeHTanuu. [IpumaHue IOpHIHYECKOM
CWIbl JIOKyMEHTaM Ha MAIIMHHOM HOCHUTENE M MAIIMHOIPaMME, CO3/1aBa€MbIM CpEACTBAMHU
BBIYHCIIMTEILHON TEXHUKN». M,, 1985.

I'OCT 26569-85. Kunomnenku ansi npodeccHoHanbHOM KuHeMaTorpaduu MU TEJEeBUIACHUS.
MapkupoBKa, yIiakoBKa, TpaHC-
noptupoBanue u xpanenue. C 01.01.1986. M: I'occcrannmapt, 1985. Ilepeusn. ¢ uamenen. 23.06.20009.

['OCT 11157-87. VYcrpoiicTBa BOCIpPOM3BEIACHHUS MEXaHMYECKOM 3Bykozamucu. OOmiue
texHuueckue ycaosus. C 01.01.1989. M: I'occcrannapr, 1989.

['OCT 28388-89. Cucremsr 06pabotkn mHpOp™Mariu. JJoKyMeHTb Ha MarHUTHBIX HOCHTESIX
naHHbIX. [Tops0K BBHIOIHEHUS U 00-
pamenus. C 01.01. 1991 r. M: I'occcranmapt, 1989.

['OCT 12.1.004-91. CCBT. Iloxapnas 6e3onacHocts. O61ue tpedosanus. C 01.07. 1991. M:
l'occcranmapt, 1991.
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I'OCT P.50.1.027-2001. HMuadpopmanroHHBIE TEXHOJOTHU TMOIJACPKKH >KU3HEHHOTO IIMKJIA
MPOIYKIIMH. ABTOMATH3UPOBAHHBIM O0OMEH TexHWYeckoil uHpopMmaiueii. OCHOBHBIC TOJOXKEHUS H
obmue TpedoBanms. M., 2001.

[Ipoune cranmaptel u TY

[1115-0145-1986. IlpaBuna rocygapCTBEHHOTO XPaHEHHS OPUTMHAJIOB M CTPAXOBBIX KOIHU.
Texauueckue TpedboBanus. M., 1987.c

OCT 55.2-84. ®otomokymentsl. [IpaBuiia TOCYZapCTBEHHOTO XpaHEHUS OpPUTHHAIOB U
cTpaxoBbiXx komuil. TexHuueckue TpeOoBaHus/ YTBepxkaeH Ilpukazom [7aBHOrO apXmBHOTO
ynpasnenus npu Cosere MunuctpoB CCCP ot 13 utons 1984 r. N 214. C 1 suBaps 1986 roga. M.,
1986.

OCT. 55.1-84. JlokyMeHTBI Ha IUIEHOYHbIX HOcUTENIX. [IpaBuia rocy1apcTBEHHOTO XpaHEHUs
OPUTMHAJIOB U CTPAXOBBIX KONMUN KMHOJOKYMEHTOB M JIOKYMEHTOB CTpaxoBoro (onja. TexHudyeckue
TpeboBanus. / YTtBepxkaeH [Ipukazom ['nmaBHoro apxusHoro ympasienus npu CoBere MUHHCTpPOB
CCCP ot 13 utonsa 1984 r. N 214. C 1 auBaps 1986 rona. M, 1986.

Meronndeckue JOKyMEHTHI.

Enunenii  xmaccupukaTop AOKyMeHTHOW wuHpopmanuu ApxuBHOTO (oHma Poccuiickoi
®enepanuu / [coct.: B.I'. Jlapuna (pyk. Temsl) u ap.]. — 2007. — 660, [1] c.: Tabn

MeTtoanyeckie peKOMEHJAIMH 110 TIPOBEICHUIO [EJIEBOM KOMIUIEKCHOM dKCIIEPTHU3Bl IEHHOCTH
JOKYMEHTOB, XpaHSIIUXcA B rocyaapcTBeHHbIX apxuBax / BHUUM nokymeHTOBeneHUs U apX. Jena;
[Coct. T.®. ABpamenko u ap.]. — M.: BHUMJA/L, 1988. — 20, [1] c.

Mertonnyeckue pekoMeHJauuu 1o pabore ¢ 0co00 IEHHBIMH JIOKYMEHTaMHU B
rocyaapcTBeHHbIX apxuBax P® / denep. apx. arenrctBo (Pocapxus), Bcepoc. Hayd.-uccnen. uH-T
nokymeHtoBeneHus u apx. nena (BHUUIAA); [coct. H.U. Xumuna (pyk. remsr), A.B. Exn-
nmarbeBcKuii]. — M.: [0.1.], 2007. — 44, [1] c.: nmn.

Metoandeckne peKOMEeHIAIUH 10 (POHANPOBAHUIO JOKYMEHTOB B FOCY1apCTBEHHBIX
MYyHHUIMNANbHBIX apxuBax P® / denep. apx. areHt- ctBo (Pocapxus), Bcepoc. Hayu.-uccnea. uH-T
nokymeHtoBeneHus u apx. nena (BHUUIAA); [coct. H.U. Xumuna (pyx. remsl), A.B. Exn-
natbeBckui, 3.I1. MHo3emneBa]. — M.: [0.1.], 2007. — 41 c.

Onucanue Hay4YHO-TEXHHYECKOM JOKYMEHTAllMM Ha Pa3IUYHbIX HOCUTENSAX HWH(OpMAaIMH.
Pexomengarmmn/ BHUNUJIA L. M., 2001.

PexomMeHganMyu 1O KOMIUICKTOBAHUIO, Y4YeTy M OpraHM3allud XpaHEHHs SJIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B apxuBax opranumzauuii. M.: BHUMNJA/, 2013//Ony6nukoBano Ha caiite
«ApxuBsl Poccun». http://www.rusarchives.ru/methodics/index.shtml).

PexoMeHmanmmmM 10 KOMIUICKTOBAHWIO, Yy4YeTy W OpraHW3allMd XpaHEHHs JJIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX W MYHHULUNANbHBIX apxueax M.:. BHUUJA/,
2013//Ony6mmkoBaHo Ha caifre «APXUBBI Poccum».
http://www.rusarchives.ru/methodics/index.shtml).

Co3maHne COBpPEMEHHBIX apXHBHBIX CIPAaBOYHUKOB Ha OCHOBe auddepeHnnpoBaHHOTO
noJjxoaa: MetoA. nmocodbue / dexep. apx. areHTCTBO, Beepoc. Hayy.-uccnesl. HH-T JOKYMEHTOBEIECHUS U
apx. aena; [coct. B.I". Jlapuna (pyK. TeMbI, OTB. COCT.) 1 Ap.]. — [3-e u3.,
crep.]. — M.: [6.1.], 2007. — 124, [1] c.: cxem., Ta0uL.

CocraBieHrne apXWBHBIX OMHCEH: Mertoamdeckne ykaszaHus / PDemep. apx. cimyxk6a Poccun
(Pocapxus), Bcepoc. Hayu.-uccien. MH-T JOKYMEHTOBEACHUS M apX. Jena; [coct.: B.I'. Jlapuna (pyk.
TEMBI, OTB. COCT.) U Ap.]. — M.: [6.1.], 2007. — 144 c.: Ta0u.

CocraBieHue apxXUBHBIX OMKCEN B AJIEKTPOHHOH (pOopMe U UX MHTErpalus B UHPOPMALMOHHYIO
MHPPACTPYKTYypy TOCYAApCTBEHHBIX W  MYHHUILHUIAIBHBIX  apXHBOB. M.: BHUUIAL,
2013//Ony6nukoBaHo Ha caiite «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).
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Jluteparypa
OcHoBHas

ApxuBoBeneHue (Teopusi 1 MeToauKa): yueOHuk st By3oB / E.M. Bypora, E.B. Anekceena,
JLII. Adanacwesa; on pexn. E.M. Bypogoii; Poc. roc. rymanut. yH-T. — M.: W31. mom MDOU,

2012. — 482 c.: puc., cxeMm., Ta0I1.

Jlapuna B.I'. Cucrema HCA rocynapCTBEeHHBIX apXHMBOB Kak OCHOBa ()OPMHPOBaHUS OOIIETO
apXUBHO-UH(DOPMALIMOHHOTO MTPOCTPaH-
ctBa // OteuecTBeHHBIe apxuBhL. 2002. Ne 3. C.14.

Bapnamona JI.H. CrangapTtuzaius ynpaBieHus: JOKyMEHTaIMen: MexyHapoaabiid onsiT UCO
u ero npumenenne B Poccun// Bectauk PITY. .2014 Ne 2.

MakcumoBa H. JlearenbHOCTs MeXayHapOAHONW OpraHU3aIlMyU 10 CTaHIAPTU3AIMKH B 00JIaCTH
ynpasieHus nokymentamu / H. MakcumoBa // Apxusbl u aenornpou3BoactBo.— 2012.— Ne 4.— C. 82-
89.

Kononeea A.1O. JleiicTByromuye HOPMAaTUBHO-METOAMYECKHE TOCOOUS 10 apXUBHOMY Aeiy//
Bectauk PITY. 2013.Ne 4.

CrenuamucTsl  apXuMBHBIX yupexaeHunid o EamHom  kiaccudukarope JTOKyMEHTHOU
unpopmanuu ApxusHoro ¢onna Poccuiickoit @enepanuu. // OreyectBennsie apxusbl. 2008. Ne 2. C.
12-24.

Crneuunanuctsl PocapxuBa — o [IpaBunax 2007 r. // OteuectBennblie apxuBbl. 2007. Ne 4 C. 22—
23.

Vnpsauukuii, K.b. Equnas apxuBHo-uH(pOpManMoHHas cpelia B KOHTEKCTe HH(PpOpMaTH3AIUU
obmecTBa // OTeueCTBEHHBIE aPXUBBI.

2009. Ne 3. C. 31-37.

JlononmauTenpHas

Bapnamosa JI.LH. MCO 15489-1:2001 «Wudopmanus u goKyMeHTalus — YIpaBleHUE
JOKyYMEHTaMU»: €lle OAMH IIaHC BO3POJUTHh TOCYAApCTBEHHOE peryiaupoBaHue B chepe OV //

JoxymenTanus B HHGOPMAIITMOHHOM OOIIECTBE: 3aKOHOMATEIHCTBO M CTaHAAPTHI. JlOoKiIambl 1
coobuienns Ha XII MexayHapo1HOM HayyHO-TIpakTH4ecKoil KoHpepeHuun. 22-23 Hos6ps 2005 r. M.,
2006. C. 271-274.

Ona xe. CoBpeMeHHOE cocTossHME Jen B cdepe craHgapTU3alMH  MPOIECCOB
JIOKYMEHTAllMOHHOTO ofecneyeHusl yrpaBieHus: onblT Poccuun // Tpynwl TpeTbel MeXIyHapOJIHOU
KoH(pepeHMH «CtangapTu3anys HHPOPMALMOHHBIX TEXHOJIOTUN U uHTeponepadensHocTh — SITOP
2009». — M. — C. 137-140.

Ona xe. 'OCT P UCO 15489-1-2007: 3nauenue nns Poccum // Jlemompou3BOACTBO H
JIoKyMeHTooOopoT Ha npeanpustun. 2007. Ne 3. C. 18-19.

CokoBa A.H. Pekomenaaiuu mo uCnosib30BaHUI0 HanuoHansHOro ctanaapra 'OCT P MCO
15489-1-2007 «CUBUJl. VYmupasnenme noxkymeHtamu. OOmme TpeOOBaHHS» B POCCHUCKOM
nenornpousBozactse // JlenonpousBoacrso. — 2008. — Ne 3. — C. 85-90.

«MccnenoBanne MeXIyHapOAHBIX CTaHIAPTOB U IMPOEKTOB MEKIYHAPOJIHBIX CTaHAAPTOB
NCO no ynpasnenuto JokyMmeHTamu 3a 2013 r., onpenenenue 1eiaecoo0pa3HOCTH pa3pabOTKU Ha MX
OCHOBE COOTBETCTBYIOIIMX HAIMOHAJIBHBIX CTaHIapToB Poccuiickoit @epepamum» . Otuer mo HUP
/Pocapxus, BHUWJIAJl, 2014. .//Ony6iukoBano Ha caiite @DenepanbHON apXUBHOM CIykOBI
http://archives.ru/documents/methodics.shtml

Kocromapos M.H. Enunas cucrema kinaccupuKay U KOAUPOBAHUS TEXHUKO-DKOHOMUYECKOH
u cormanbHON mHpopmanmu Poccuiickoit @eneparuu // Cekperapckoe jgeno. — 2002. — Ne 1. — C.
42-46.

Jlapua M.B., Bapnamosa JI.H. HanmonanwsHbIil cTangapt «Ynpasiaenue qokymeHTamu. O0mme
tpeboBanus». llepcnektuBsl mpoekta. (Kpyrmeiii cton B pemakuuu xypHana) // CrpaBOYHUK
cekperaps u ouc-meremkepa. 2007. Ne 2. C. 8-20.

MaxkcumoBa H. Ucropus nesrensroctu ISO B obnactu ynpaBneHnust fokyMmeHTamu //Tam xe.—
2012.— Ne 2.— C. 128-135.
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KoGenpkoBa JILA. O xome H3KcCrepuMEHTaIbHOTO BHeApeHus (OCHOBHBIX TPaBUI PabOTHI
rocyaapcTBeHHbIX apxuBoB Poccuiickoit @enepanuu //OrevectBennbie apxusbl. 2003. Ne 4. C. 12-24.
Ky3un A.A, Pomans JI.M. Kunodoroapxussr: YueoHoe mocooue. M., 1982,
Marunos B.M. KunookyMeHThI B KOHTEKCTe nuctopuueckoro 3Hanus. M.: PITY, 2005.
[Tononsckas M.A., Cankuna JI.B. MeTtonuka M mpakTHKa CTaHIAPTU3ANMK U YHU(DUKAITIU
JOKYMEHTOB: YueOHoe mocoone. — MI'MAU,
1987.
@ununnos H.I'. Hayuno-texauueckue apxussl CCCP. M., 1991.

6.2 IlepeuyeHb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKAMOHHOM ceTH « AHTEepHET».

HarnwonansHas saekrponnas oudnunorexa (HOB) www.rusneb.ru

ELibrary.ru Hayunast anekrponnas 6ubdianoreka www.elibrary.ru

Dnektponnas oubarorexa Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

IleHTp KOMIIETEHIIMH 1O BONpPOCaM JOKYMEHTAIIMOHHOTO OOECHeYeHHUs YMIpaBIEHUS U apXUBHOTO
nena. Pexxum gocryma: www.edou.ru

Odunmansusiii caiitr UCO. Pexxum noctyna: www.1SO.com

«OdunmansHenii callT denepabHOTO areHTCTBA M0 TEXHUYECKOMY PETYIHPOBAHUIO U METPOJIOTHIY. —
Pexum nocrtyna: www.gost.ru

«OdunuansHbIii caliT Beepoccuilckoro Hay4yHO-MCCIIEI0BATEILCKOTO HHCTUTYTA JTOKYMEHTOBEICHUS
u apxuBHoTO nena (BHUMIA)» - Pexxum noctyna: www.vniidad.ru

6.3 IIpodeccnonaibHbIe 0a3bl JAHHBIX M MH(POPMALMOHHO-CIIPABOYHbIE CHCTEMbI
Joctym k podeccronanbHbIM 0a3am manubix: https://liber.rsuh.ru/ru/bases

WHopmanoHHbIe CIIPABOYHBIE CUCTEMBI:
1. Koncynsrant [lroc
2. ["apant

7. MaTepuajibHO-TeXHHYECKOe ofecredeHue JUCHUITUHBI

Jnst obecrniedeHHWs  MUCHMIUIMHBI ~ HCTOJB3YETCS  MaTepUalbHO-TEXHUWYECKas  0aza
00pa30BaTENBHOTO YUPESKICHUS: y4eOHBbIE ayAUTOPHUH, OCHAIIEHHBIE KOMIBIOTEPOM M MPOEKTOPOM
JUTSI IEMOHCTpPAIIMU y9eOHBIX MaTepHaIOB.

CocraB mporpaMMHOTO 00ECTICUCHHS
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security


http://www.edou.ru/
http://www.iso.com/
http://www.gost.ru/
http://www.vniidad.ru/
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8. Obecnieuenne 00pa3oBaTEIbHOIO MpoLEcca JJIsl JUI C OTPAHUYEHHBIMH BO3MOKHOCTSIMHU
310POBbSI H HHBAJIWI0B

B xonme peamuzaumy JUCHUIUIMHBI HCIOJNB3YIOTCS CIEAYIOIIME JONOJHUTEIbHBIE METO/BI
0o0y4yeHMsl, TEKyLIero KOHTPOJS YCHEBAEMOCTH M INPOMEXKYTOYHOW aTTecTaluu oO0ydaroluxcs B
3aBUCHUMOCTH OT UX UHIUBUAYAIbHBIX OCOOEHHOCTEH:

® Uil CJEMBIX W CIA0OBUIAIIUX: JIEKUUH O(QOPMISIIOTCS B BHJE AJIEKTPOHHOTO JIOKYMEHTA,
JOCTYITHOI'O € IOMOUIbIO KOMIIBIOTEPA CO CIELMAIU3UPOBAHHBIM IPOrPAaMMHBIM 00€CIICUEHHEM;
[IUCbMEHHBIE 3a/1aHUS BBINOJHAIOTCA Ha KOMIIBIOTEPE CO CHELHMAIM3UPOBAHHBIM IPOTrPAMMHBIM
o0ecrieyeHneM WM MOTYT OBITh 3aMEHEHbl YCTHBIM OTBETOM; OOECIIEYMBAETCS WHAMBHUIYaJIbHOE
paBHOMepHOe ocBelieHue He MeHee 300 JtOKC; A BBINOJIHEHMS 3aJaHus NP HEOOXOIUMOCTH
MIPEJOCTABIISACTCS YBEIMYMBAIONIEE YCTPOWCTBO,; BO3MOXKHO TaKXKE HCIIOIb30BAaHHE COOCTBEHHBIX
YBEJIMYMBAIOUINX YCTPONCTB; MMCbMEHHBIE 3aJaHUs 0(OPMIIIOTCS YBEIMYEHHBIM HIPU(PTOM; SK3aMEH
1 3a4€T MPOBOSATCS B YCTHOU (hOpMe MM BBITIONHSAIOTCS B MUCbMEHHOHN (popMe Ha KOMIIBIOTEpE.

® Ul TIIyXUX M CIA0OCHBIIAIINX: JIGKIUH OQOPMIISIOTCS B BHJE DJIEKTPOHHOTO TOKYMEHTA,
au00  IpenocTaBiseTCsl  3BYKOYCHJIMBAIOLIAs — anmapaTypa HMHAMBUAYAJIBHOTO  IOJb30BAaHUS;
IIMCbMEHHBIE 3aJlaHUsl BBINOJHIIOTCS Ha KOMIIbIOTEpE B NHUCbMEHHOW (opMe; dK3aMEeH U 3a4eT
IIPOBOJIATCS B MUCBbMEHHOM (hopMe Ha KOMIIbIOTEPE; BO3MOKHO IIPOBEACHUE B (POPME TECTUPOBAHMSL.

® /Ul JIMIl C HapyLIEHUSMU OINOPHO-JBUIATEIBHOIO ammapara: JIEKIUU Oo(GOopMIISIIOTCS B BHJIE
ANEKTPOHHOTO JOKYMEHTa, JOCTYIHOIO C TIIOMOIIBIO KOMIIBIOTEPA CO CIELUATU3UPOBAHHBIM
IPOrpaMMHBIM  OOeclieYeHHEeM; IHCbMEHHbIC 3a/laHUsl  BBINOJHAIOTCS HAa KOMIBIOTEpE CO
CTEIMAIM3UPOBAHHBIM IPOTPAaMMHBIM 00ecrieueHNeM; IK3aMeH U 3a4€T MPOBOJATCS B YCTHOH (hopme
WJIM BBINOJIHAIOTCS B IUCbMEHHOM (popMe Ha KOMIIbIOTEpE.

[Ipn HEOOXOIMMOCTH NpENyCMaTPUBAETCS YBEIMUYEHUE BPEMEHHU ISl IOATOTOBKU OTBETA.

[Iponienypa mpoBeaeHHs MPOMEKYTOUYHON aTTeCTAlMM JUlsl OOy4yaroIIMXCsl yCTaHABIMBAETCS C
y4€TOM MX MHJMBUIYaJbHBIX MCUXO(pU3nueckux ocodeHHocTel. [IpoMexxyTouHas arrectaius MOXKET
IIPOBOZIUTHCS B HECKOJIBKO JTAIOB.

[Ipn npoBeaeHMM TpoLEAYpPHl OLIEHUBAHUS PE3yJAbTaTOB OOYy4YEHMsI MpeaycMaTpuBaeTCs
HCIOJIb30BaHNE TEXHUYECKHX CPEACTB, HEOOXOJUMBIX B CBS3M C MHAMBHUIYAJIbHBIMU OCOOCHHOCTSIMHU
oOyyaromuxcsi. OTH CpeACTBA MOTYT ObITh MPEAOCTaBICHbl YHUBEPCUTETOM, WJIM MOTYT
HCIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPEJICTBA.

[IpoBenenue npoueaypsl OLEHUBAHUS PE3YIbTaTOB OOYYEHMsI JOIMYCKAETCS C MCIOIb30BAaHUEM
JMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHIA.

ObecnieunBaeTcss OCTyll K HWHGOPMAlMOHHBIM M OMOIMOrpapuyeckuM pecypcaM B CETU
WuTepHeT it Kaxaoro odydaroierocs B popMax, alalTUPOBAHHBIX K OTPaHUYEHUSM UX 37J0POBbS U
BOCHPUATHS UH(OPMALIUU:

e UIsl CIENBbIX WU CHA0OBUIANIMX: B MEYaTHON ¢opMme yBeIHYEHHBIM WIPUPTOM, B Qopme
9JIEKTPOHHOTO JIOKYMEHTa, B (hopMme ayanodaiina.

® JIUIsl TIIyXUX U CIa0OCIBIIIAIINX: B Ie4aTHOU opme, B GopMe HIEKTPOHHOTO JOKYMEHTA.

® 1151 00YYaIOLINXCSl C HApYIICHUSIMU OMOPHO-/BUraTeIbHOTO ammapara: B meyaTHoil gpopme, B
(dhopme 2IeKTPOHHOTO JOKYMEHTa, B popMme aynanodaiina.

VYyeOHBIC ayAUTOPUU IS BCEX BHJIOB KOHTAKTHOM M CaMOCTOSITEIHHOM pabOTHI, HaydHas
OubIMoTeKa W WHBIE TOMEMICHHUS JUIsi OOY4YeHHsS OCHAIEHBI CHEIHAbHBIM O00O0pYyIOBaHHUEM U
Y4eOHBIMU MECTaMH C TEXHUYECKUMH CPEJICTBAMH OOyUCHHUS:

® ISl CJIETIBIX W CITA0OBHUASIINX: YCTPOMCTBOM JJISI CKAHUPOBAHUS M YTCHHS ¢ Kamepoil SARA
CE; mucruteem bpaiinst PAC Mate 20; npunrepom bpaiing EmBraille ViewPlus;

o ISl TIYXUX M CIA0OCIHBIIANINX: aBTOMAaTH3WPOBAHHBIM pa0OYUM MECTOM Ui JOJEH C
HapyUICHUEM CIyXa U c1a0O0CIbIIalINX; aKyCTUUECKUM YCHUIIUTENb U KOJIOHKH;

o isi OOy4aroUIMXCs € HapyLIEHUSIMH OIOPHO-IBUTATENILHOTO ammapaTa: MepeIBUKHBIMHU,
peryaupyeMbpiMu 3proHoMudeckumMu mapramMmu CH-1; KOMIBIOTEpHON TEXHUKOW CO CIECIHATBHBIM
MIPOrPaMMHBIM 00ECTICYCHHEM.
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9. MeToauuecKue MaTepuaJibl

9.1 IlnaHbl ceMUHAPCKUX 3aHSITHI

CemuHapckue 3aHATUS NpEAHA3HAYEHbl [JI1 M3YYECHHUs M aHalIM3a HOPMATHBHBIX JIOKYMEHTOB,
W3yYEHUS HAyYHOW TEPMHUHOJIOTHH, CTPYKTYphl CTaHIAPTOB, WX pa3HOBHAHOCTEeH. Bpibop Ttem
00yCIIOBJIEH HEOOXOAMMOCTBIO M3yueHUs HauOojee CIO0XKHBIA TEeOpeTHYECKUXIl MpodeM Kypca
(popmupoBaHus  apXMBOBEAYECKIONW TEPMHUHOJOIMM), HMCTOYHMKOBOH 0a3bl  caHAapTHU3ALUU
(HOpMAaTUBHX JOKYMEHTOB, COOCTBEHHO CTAaHJIApPTOB M METOJMWYECKHUX YKa3aHW Ha TpuMepe
npobsemMbl  00eCreueHUs] COXPAHHOCTH ) M CHENM(UKM XpaHEHUs JOKYMEHTOB Ha pPa3IUYHBIX
HOCUTEJISIX, PA3JIMYHBIX CUCTEM JOKYMEHTALINH.

CemuHapcKkue 3aHSATHS MPOXOIAT B (opMe TUCKYCCHHM MO 3aJaHHBIM IUIAHOM BOIIPOCAM, a TaK¥Ke
MPAKTUYECKHUX 3aHATHI 1O pa3paboTKe JOKAIbHBIX HOPMAaTUBHBIX aKTOB Ha OCHOBE Pa3IMYHBIX BUIOB
CTaHAApPTOB.

Tema 1. Ynugpuxkauusa apxueogeoueckux mepmuHos
Lenb 3aHATHS: U3yUYeHUE UCTOPUH CTAaHAAPTU3ALUN apXUBOBEIYECKON TEPMUHOIOTHH.
Bomnpocs k 006cyxenuro.

1. OBodOLMs MOHATHM «JOKYMEHT», «ApXUBHBIA [IOKYMEHT» B 3aKOHOJATEIIBHBIX AaKTax M
CTaHJapTax.

2. OBOIIOLMS OHATUH «apXHUB» B CTAHAAPTAX U METOAMYECKUX JTOKYMEHTaX.

3. DBOITIONNS TIOHATHS «apPXUBHBIN (POHI» B POCCHIICKOM apXHBOBEACHUH. .

4. TepMHUHBI, periaMEHTUPYIOLME OCHOBHBIE AapXHMBHbIE TEXHOJOTHMHM ((YHKLHMU apuBOB), MX
cocraB u pazsutue B 1970-80- e romsr.

S. N3meHenue apxuBHOI TepMuHonoruu B XXI Beke, GakTopsl M TEHACHIIUH.

KoHTposbHBIE BOITPOCHL:

1. Kakue TpaIuIMOHHO MHOTO3HAYHbIE TEPMHUHBI CYIIECTBYIOT B POCCHUICKOM apXHWBOBEICHUU?
Kak mensuiocs ux 3HaueHue?

2. KakoBo BiMsIHME MEXAYHApOJHOW apXMBHOM TEPMHHOJIOTUHU Ha apXHUBOBEIUYECKOE
TEpPMUHOBE/ICHUE B HaIlleH CTpaHe’

3. KakoBo BiMsIHME HAyYHO-TEXHUYECKOIO IIPOrpecca Ha apXUBHYIO TEPMHUHOJIOTHIO?

4. KakoBo BiMsiHME U3MEHEHMS apXUBHOI'O 3aKOHO/1aTEIbCTBA Ha ApXUBHYIO TEPMUHOJIOTHIO?

Cnrcok UCTOYHUKOB U JIUTEPATYPHI:

1.1.ICTOYHUKHU OCHOBHBIE:

1. I'OCT P 51141-98. Jlenonpon3BoACTBO M apXWBHOE nen0. TepMuHbl U omnpeneiacHus. M.:
I'occranmapt Poceun, 1998. 7 c.
2. ['OCT P 7.0.8-2013 Cucrema cranaapToB 1o uHpopMaluu, OMOIMOTEYHOMY U U3ATEITBCKOMY

neny. JlenonpousBOACTBO M apXUBHOE Jei0. TepMHHBI M ONpENeNeHUs. — YTBEpKIEH IpHUKa3oM
Poccrannapra ot 17.10.2013 Ne 1185, BBenen B aeiictBue ¢ 1 mapra 2014 r. — M.: Ctangaptuadopm,
2014. - 16.c.

3. TocynmapcTBeHHass cHcTeMa JOKyMEHTAllMOHHOTO oOecrnieueHus ymnpasieHus. OCHOBHBIE
nosioxkeHus. O6mmue TpeOoBaHUS K JOKYMEHTaM U Cily>)k0aM JOKyMEHTallMOHHOro obecnieueHus. M.,
1991. 76 c.

4. OcHOBHBIC TIpaBHJIa pabOThl apxuBoB opranm3anuii / Pocapxus. BHUMJIA. M., 2002. Pa3nenbt
1.1,12,21,31.,4.1,51.

1.2. cTOYHUKHU AOTIOTHUTENbHBIE:
1. TOCT 16487-70. «Jlenonpou3BOACTBO U apXHUBHOE /1eJ10. 2. TepMUHBI U ONIPEACIICHUS.
2. TOCT 6.10.2-83 «YC/. Tepmunsl u onpeaenenus». M.: U3narenscTBo crangaptos, 1983;
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3/ TOCT 16487-83 «Jlemonpous3BOACTBO M apxXWUBHOE JAel0. TepMHHBI W ompeaeneHus». M.:
W3narenbcTBO cTranmaptos, 1983.

4. TOCT 7.69-95 (MCO 5127-11-83) CUBU1 /. AynnoBu3yainbHble JOKYMEHTBl. OCHOBHBIC TEPMHUHBI U
onpeaenenus. M., 1995

2.1 Jluteparypa OCHOBHasI:
1. VYnpasnenue nokymeHntamu. Tepmunsl u onpenenenus. M.:BHUNJIAL, 2014.
2.2. JIuTeparypa AONOJIHUTENbHAS:

1. CioBapb COBPEMEHHOM apXWBHOM  TEPMHUHOJIOTUM COLMAIMCTHYECKUX CTpaH.  Beim. 1.
M..BHUNJA/, 1982

2. AHTIIO-pYCCKUM clloBapb apXuBHOM TepMuHosioruu. M.:PITY, 1992,

3. Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 éd, 1988. P. 212. No 33

4. byposa E.M. ApxuBHas TepMHHOJIOTHS sl mpodeccHoHanoB U uccienopareneir Poccun u
[Tonpmm// Bectauk PITY.2013. Neo 4.

o. benoyc E.C. CrpykTypHbIE OCOOCHHOCTH TOHSATHUHHO-TEPMHHOJOTHYECKOTO —arapara
MpeIMETHOM 00J1acTH yIipaBiieHus JokyMmeHTanueit//Tam xxe. 2014. No 2.

6. Xan-ITupa A.D. ApxuBoBeaUECKOE TEPMHUHOBEICHUE. YUeOHOE TTocoOHe Ol crenkypcy. M.,
1990.

1. Onesckas B.B. Onesckas M.M. K Bompocy 0 CTaHOBJICHUM apXMBOBEIUYECKOTO

TEPMHUHOBEICHUS U TIOJTOTOBKE MEPBBIX MHOTOA3BIYHBIX crioBapei//Bectauk [ICTTY. III ®unomnorus.
2008. Breim. 3(13). C. 85-104.
Jlapuna // OteuectBenHbie apxuBbl. — 2002. — Ne 3. —C. 14.

3. [Tepeuens pecypcoB HHGOPMALMOHHO-TEIEKOMMYHUKALIMOHHOM ceT «HTepHeT».

1. ApxuBbl Poccumn. [OtpacneBoii moprtan "ApxuBbl Poccun" HaxonuTcs MoJ NAaTPOHATOM
denepanbHOro apxuBHoro arenrcrsa (Pocapxusa)l; [DneKTpOHHBIN pecypc] — DIJIEKTPOH. JaH.
— M., [2001-2015]. — Pexum gocryma: http://www.rusarchives.ru/guide/fed_gd.shtmlwww.

CBOOOJIHBIN. — 3aril. ¢ 9KpaHa.

2.1leHTp KOMITETEHIIUHU TI0 BOIIPOCAM JOKYMEHTAIIMOHHOTO oOecIe-
YeHUsl YIPaBICHUS H apXUBHOTO Jiena; [ DIeKTPOHHBIH pecypc| —
DnektpoH. gan. — M., [2013]. — Pexum goctyna: www.edou.ru,
CBOOOJIHBIN. — 3aril. ¢ HKpaHa.

3.0¢unmanbHeli caiiT PoctexperynupoBanusi [D1eKTpOHHbIN
pecypc]. — Pexum noctyna: www.gost.ru, cBOOOHBIN. — 3ari. ¢
JKpaHa.

4 MatepuaibHO-TEXHHYECKOE 00€CTICUCHHE TUCIIUTUTAHEI.

Y4eOHbIii KOMIBIOTEPHBIN KiTace (cM. 1. 8. MaTepuanbHO- TEXHUYECKOe 00ecrieueHrne NUCIUTIINHEI. )
[IporpamMmmMHoe obecrieueHue:

IIporpammHoOe obecnieueHue :

Internet Explorer wim apyroit 6pay3sep

Tema 2. Hopmamugnwvle ycnosus XpaHeHUs apPXUGHbIX OOKYMEHMO8 HA MpaouyuoHHbIX
HOocumensax.

eny 3aHATHSA: W3ydeHHWE CHUCTEMBI CTaHAPATOB, PETJIAMEHTHUPYIOUIUX YCIOBUS W TpPeOOBaHHS K
00eCTIeUYeHNI0 COXPAaHHOCTH apXUBHBIX JOKYMEHTOB.

Bomnpocsr mist o6cyxnenus:

1. Bunbl ¥ pa3sHOBHIHOCTH HOPMATHUBHBIX UM METOJAMYECKUX OKYMEHTOB, YCTaHABIMBAIOIIUX
TpeOOBAHUIO K XPAaHCHHUIO JOKYMEHTOB Ha TPAJAUIIMOHHBIX HOCUTEJISIX, HCTOPHUS UX (POPMHPOBAHUSI.
2. OcHoBHbIE TPeOOBaHUS CTAHAAPTOB K 3JaHUIO M MIOMEIICHUIO XPAHUIIUIIL, X 000pYA0BaHHUIO.

3. OcHoBHbIE TpeOOBaHUS CTAHAAPTOB K PEKUMAM XPaHEHUS apXUBHBIX TOKYMEHTOB.
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4. OcHOBBIHE TpeOOBaHUS CTAaHAPATOB K MOPSAKY ydeTa, KOHTPOJS HAIWYHUS WU COCTOSHUS
ApPXUBHBIX JI0-

KYMEHTOB.

o. 3ajaun ¥ NOPsIOK KOHCEPBAIIMK JIOKYMEHTOB.

KoHTposibHBIE BOIIPOCHL:

1) KakoBbl o0miue TpeOoBaHUSI HOPMATUBHBIX TOKYMEHTOB U CTaHJIPATOB K YCIIOBUSIM XpaHEHHS
JIOKYMEHTOB Ha TPAJULUOHHBIX HOCTESIX?

2) Kakue nomnonHutenbHble TPEOOBAaHUS K YCIOBUSAM XPaHEHHsI JOKYMEHTOB Ha TPaJULMOHHBIX
HOCTEJISX COZIep KAT HAllMOHAJIbHBIE U OTPACIIEBbIE CTAHIAPTHI?

3) Kakue 1oxkyMeHTbl PUKCUPYIOT TPEOOBAHUS K peKUMaM apXUBHOTO XpaHEHUs?

4) Kakue moKyMeHTBl QUKCUPYIOT TPeOOBaHUS K KOHCEPBAIIUU HOCUTENICH?

CrucoK UCTOYHHUKOB M JIUTEPATYPHI.

1.1 McToYHUKH OCHOBHBIE:

1. OcHoBHBIE TIpaBUIIa paboThHl apxuBOB opranu3anuii / Pocapxus. BHUNIA /L. M., 2002.

2. [IpaBuiia opranu3anuy XpaHEHUs] KOMIUIEKTOBAHUS, y4eTa U UCIOIb30BaHUs TOKyMEHTOB AD
P® u apyrux apxXuBHBIX JOKYMEHTOB B T'OCYNApCTBEHHBIX W MYHHUIUIAJIBHBIX apXUBaX, My3esiX,
oubnuorekax, opranuzanusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. loxymeHTbl Ha OyMa)kHbIX HocuTeNsX. [IpaBuiia rocy1apcTBEHHOIO XpaHEHHUSI.
Texuuyeckue TpebOBaHUS.

4, I'OCT 7.50-2002 MexrocynapctBennsiii crangapt. CUBUJI. KoucepBauust JOKyMEHTOB.
O6mue tpeboBanud. [lpunst MexrocynapctBeHHbIM COBETOM IO CTaHAAPTHU3AIUH, METPOJIOTHH U
cepruukarmm  (mpotokon  Ne 2 or 5 wmapra 2002 r. BBemen B jelicTBHE
01.01.2003.M.:Cranaaptunpopm, 2003.

1.2.MICTOYHMKY TONIOJHUTEIBHBIE:

I'OCT 7.50-84. XpaHnenue TOKyMEHTOB B (poHIax OMOTMOTEK W OpraHOB HAYyYHO-TEXHHYECKOU
uHpopmanuu. O6mue TpedboBanus.M, 1984.
I'OCT 12.1.004-91. CCBT. Iloxapnas Oe3zomacHocTb. O6mume TpeboBanus. C 01.07. 1991. M:
l'occeranpapt, 1991.
NCO 14416:2003 «Uudopmanust u nokymeHTauus. TpeOoBaHMS K TEPEryieTy KHUKHBIX,
NEPUOIMYECKUX, CEPUMHBIX HM3AAHUH M JPYrMX OyMaKHBIX JOKYMEHTOB JUIs MCIIOJIb30BaHUS B
apxuBax U 6mbmmorekax. MeToabl U MaTepHalb».
HNCO 11799:2003 MexayHaponuslii cranaapt. Mudopmanus u nokymeHrtanus. TpeOoBaHus K
XpaHEHUIO0 apXUBHBIX W OuOnIHoTeyHsix MarepuanoB. / Kommanus «TexHopmaTuBy, mepeBoj Ha
pycckuii s3bik, 2005; ITepsoe uzn. 15.09. 2003. M., 2005.
I'OCT 7.50-90. CUBU . Koncepsarus 1okymeHTOB. O011ue TpedoBaHus.

2.1. Jlureparypa OCHOBHasl.

ApxuBoBejieHHe (Teopusi U MeToauKa): yueOHuk ans By3oB / E.M. byposa, E.B. Anekceesa, JLII.
Adanacbesa; noj pea. E.M. Bypooii; Poc. roc. rymanur. yu-t. — M.: U31. nom MOU,

2012. C.222-233.

2.2 JIuteparypa AOMOIHUTEIbHAS

ITpuBanoB B.®. Obecneuenne cOXpaHHOCTU apXUBHBIX JOKYMEHTOB Ha OyMa)KHOW OCHOBE:
Meroaunueckoe nmocooue / Pocapxus. BHUNJAL.—M., 2005.— 112 c.

[TpuBanoB B.®. CoBpeMeHHbIEC MPUHTEPHBIE U PYKOIHCHBIE TEKCTHI IOKYyMEHTOB KaK OOBEKTHI
apXuBHOro xpaHeHus: HayuHo-Meroanueckoe mo-

cobue / Pocapxus. BHUMJA. — M., 2007. — 72 c.

3. [Tepedens pecypcoB HHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOM ceTH « HTepHeT».
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1. ApxuBbel Poccum. [OtpacnmeBoit moprtan "ApxuBbl Poccun" HaxoguTcss MOJ MaTPOHATOM
®enepanpHoro apxuBHoro arenrcta (Pocapxusa)]; [DnexkTpoHHbIN pecypc] — DIEKTPOH. JaH.
— M., [2001-2015]. — Pexum pgocryma: http://www.rusarchives.ru/guide/fed_gd.shtmlwww.
CBOOOJIHBIN. — 3ari. ¢ FKpaHa.

2. NupopManimoHHO-CIIpaBOYHAs CUCTEMa apXUBHOM oTpaciu. http://termika.ru/issao

5.MarepuanbHO-TEXHUYECKOE 00eCIeYeHUE TUCIIUITIIMHBI.

VY4eOHbII KOMIIBIOTEPHBIN Kilace (cM. 1. 8. MaTepuaibHO- TEXHUYECKOE 00eCTieYeHne TUCIUILTUHEI. )
IIporpammHoe oOecrieueHue:

[IporpamMmmMHoOe obecrieueHue !

Internet Explorer unu apyroii 6paysep.

Metoanyeckue pa3pabOTKH U MHCTPYKIIMH PErHOHAIBHBIX apXHBOB IO 00ECHEUYEHUS] COXPAHOCTU U
KOHCEpBAaIMUJOKYMEHTOB Ha TPAAULIMOHHBIX HOCUTEISX.

Tema 3. Pazpadomka peKkomenoayuii no RACHOPMUIAUUU XPAHUIUW, APXUBOE OPZAHUAUUIL U
20Cy0apcmeeHHbIX apXue606 Ha OCHOGe OeliCMEYIOU{UX CHAHOAPMOE .

Llesnp 3aHATHA: OCBOCHUE HABbIKA MCIIOJIB30BAHUS MEXIYHApOAHBIX, HAIMOHAIBHBIX U OTPACIIEBBIX
CTaHAapTOB JJId pa3pa60TKI/1 JIOKAJIBHBIX HOPMATHUBHBIX daKTOB II0 o0ecIeyeHnIo COXPAaHHOCTH
apXMBHBIX JOKYMEHTOB B OpraHU3allUu.

Bompocs! 1u1st 06cyxneHus:

1. HopMmaTtuBHbIie TpeOOBaHUS K yCIOBUSAM XpPaHEHHsI JOKYMEHTOB B

apXuBax OpraHu3alui.

2. HopMmaTtuBHbie TpeOOBaHUS K yCIOBUSM XpaHEHHs B rocyAap-

CTBEHHBIX U MYHULIUITAJIHBIX apXUBaX.

3. CocraB U NOPSAAOK YTBEPKIACHUS MACIIOPTA XPAHWIIHILA.

4, CranmapTuzaiys ¥ periaMeHaaus co3aHus CTpaxoBoro (houa.

5. HopmatuBHBIE yCI0BUSI XpaHEHHSI CTPAXOBBIX KOMUM apXUBHBIX JOKYMEHTOB.

[To wroram oOCYXIEHHs BBIOJHETCS NPAKTUYECKOE 33aJaHHE TI0 COCTABICHHIO METOJAMYECKUX
pEeKOMEeHAALUH /IS TOATOTOBKHM apXHUBOXPAHMIIMIIA OPTaHU3aLUH K TaCHOPU3ALHUH.

KoHTposbHBIE BOIIPOCHL:

1) KakoBel o0miye TpeGoBaHMsI HOPMAaTUBHBIX JOKYMEHTOB U CTaHJIPATOB K YCJIOBUSAM XpaHEHUS
JOKYMEHTOBHA OyMa)KHBIX HOCUTEISIX B TOCYIap-

CTBEHHBIX 1 MyHMLIUIIAJILHBIX apXuBax?

2) Kakue 1oxkymMeHTbl GUKCUPYIOT TpeOOBaHUS K CO3/IaHUIO U XpPaHEHHU CTPaxoBoro Goxaa?

Crnycok UCTOYHUKOB U JIUTEPATYPHI.

1.1 McTOYHMKN OCHOBHBIE:

1. OcHoBHbIe NpaBUiia padoThl apxuBoB opranuzauuii / Pocapxus. BHUMUJIA /L. M., 2002.

2. [TpaBuiia opraHu3anuy XpaHEHHUs] KOMIUIEKTOBaHMS, y4yeTa U UCIOJIb30BaHUsS TOKyMEHTOB AD
P® u npyrux apXuBHBIX JIOKYMEHTOB B TOCYJAapCTBEHHBIX U MYHHIMMAIBHBIX apXuBax, My3esXx,
6ubnuorekax, opranuzauusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. lokymeHTbl Ha OymMakHbIX HocuTemsx. [IpaBuiia rocy1apcTBEHHOTO XpaHEHUS.
Texuuueckue TpeGOBaHUS.

4,TOCT 17914-72. O0JI0KKY JIeJT ITUTESILHBIX CPOKOB XpaHeHHs. TexHaudeckne ycious. M., 1984,

S. I'OCT P 33.3.02-2008 Enunsblii poccuiickuil cTpaxoBoil (oI TokyMeHTauuu. CTpaxoBble
KOIUU JOKYMEHTAIUH, SBISAIOLIEHCS HAI[MOHAJIbHBIM HAyYHBIM, KYJIbTYPHBIM U HCTOPUYECKUM
HacneaueM. OOmie TpeOoBaHMS K YCIOBHAM XpaHEHMs. YTBEpXkaeH mpukazoM PenepaabHOro
areHTCTBA IO TEXHUYECKOMY PETYJIMPOBAHHUIO W MeTposioruu oT 15 mekabps 2008 r. Ne 407-cr, ,
BBeleH B aeiictBue ¢ 1 suBaps 2010 r. — M.: Crangaprundopm, 2009.

6. I'OCT P 33.505-2003 Enunbiii poccuiickuii ctpaxoBod ¢oHa mokymeHTaruu. [lopsgox
CO3JIaHMsI CTPaxoBOro (poHAa TOKYMEHTAILMH, SBIISIOMIEICS HAllMOHAIbHBIM HAY4YHBIM, KYJIBTYPHBIM U
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HCTOPUYECKUM HacieaueM YTBepkIeH npukazoM Poccrappanta Ne 255-ct ot 29 wmronsa 2003 r, ,
BBeJeH B jaelictBue ¢ 1 suBapst 2004 r. — M.: Crangaptundopm, 2004.

1.2.AcTOYHHUKHN JOTIOJTHUTEIbHBIE:
1. I1116-0145-1986. IlpaBuna rocyaapCTBEHHOTO XpaHEHUS OPUTHHAJIOB M CTPAXOBBIX KOMHH.
Texuuueckue TpeboBanus. M., 1987.

2.1. Jlureparypa OCHOBHas.

ApxuBoBeieHuE (Teopus U MeToauka): yueOnuk st By3oB / E.M. byposa, E.B. Anekceena, JL.II.
AdanacbeBa; oj

pen. E.M. Bypogoii; Poc. roc. rymanut. yu-T. — M.: U31. nom MOU, 2012. C.222-233.

2.2.Jluteparypa 10NOJTHUTEIbHAS

[IpuBanoB B.®. OOecrneueHne COXpPaHHOCTH apXUBHBIX JIOKYMEHTOB Ha OyMaXHOW OCHOBE:
Meroaunueckoe nmocoodue / Pocapxus. BHUNJIAL.—M., 2005.— 112 c.

[TpuBanoB B.®. CoBpeMmeHHBIE TPUHTEPHBIE M PYKOIUCHBIE TEKCTHI JTOKYMEHTOB KaK OOBEKTHI
apxuBHOTO xpaHeHus: Hayuno-meronunueckoe nocodue / Pocapxus. BHUMJAL. — M., 2007. — 72
c.

3. [Tepeuens pecypcoB HHPOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «IHTepHeT».

1. ApxuBbl Poccumn. [OtpacneBoii mopran "ApxuBbl Poccun" HaxomuTcs MOJ MaTPOHATOM
®denepanbHOro apxuBHoro areHtcra (Pocapxuga)l; [D5eKTpOoHHBIN pecypc] — DIEKTPOH. JaH.
— M., [2001-2015]. — Pexum pgocrtyma: http://www.rusarchives.ru/guide/fed_gd.shtmlwww.
cBOOOHBIN. — 3ari. ¢ sKpaHa.

2. UudopmanmoHHO-CIIpaBOYHasl CUCTEMa apXUBHOM oTpaciu. http://termika.ru/issao

4 MatepuanbHO-TEXHHYECKOE 00€CTICUeHHE TUCIIUTUTNHEI.

VY4eOHbIif KOMIBIOTEPHBIN Ki1ace (cM. 1. 8. MaTepuanbHO- TEXHUYECKOe 00ecreueHrne NUCIUTIITUHBI.)
[IporpamMmmMHoe obecrieueHue:

ITporpammHoe obecnieueHue :

Internet Explorer unu npyroit Opaysep.

MeTtoaudeckue pa3pabOTKH M UHCTPYKIIMU PETHOHAIBHBIX apXUBOB MO OOECIIEYEHHs] COXPAHOCTH U
KOHCEpBallMM JOKYMEHTOB Ha TPaJAULIMOHHBIX HOCUTEIISX.

Tema 4. Ycnosus xpaneHus ayouoeu3yanbHvix 00KyMEeHmMO8 6 OP2AHU3AUUN

lenp 3aHATHA: H3yYEHHUE CHUCTEMbl HOPMATHUBHBIX JOKYMEHTOB, CTAaHJApPTOB U METOAMYECKUX
HOCO6HI>1, peFHaMeHTI/IPYIOI]_[I/IX YCJ'IOBI/ISI XpaHeHI/ISI aYJII/IOBI/I?;yaJ'IBHBIX )IOKYMGHTOB, 3HAKOMCTBO C
MpaBmJIaMU PabOTHI ApXUBOB ¢ KHHO(DOTOPOHO TIOKYyMEHTAMHU.

Bompocsr k 06cyxnenunro:

1. Bunbl 1 pa3sHOBUIHOCTH HOPMATUBHBIX U METOJMYECKUX JIOKYMEHTOB, YCTaHaBJIMBAIOIIMX
TpeOOBaHUS K XpaHEHUIO Ay JTUOBU3YaJIbHBIX JOKYMEHTOB, HCTOPHUS UX (POPMHPOBAHUS.

2. TpeboBaHus K 00ECIEUYEHUIO COXPAHHOCTH ayIMOBHM3YaIbHBIX JOKYMEHTOB Ha MarHUTHBIX
HOCHUTETISX.

3. TpeboBanus k obecrieueHNI0 COXPAaHHOCTH JOKYMEHTOB Ha IJICHOYHBIX HOCUTEIISAX.

4. TpeboBanust Kk 00eCreYeHUI0 COPAaHHOCTH JOKYMEHTOB CTPaxoBOro (oHJa ayJMOBU3YyaIbHBIX
JOKYMEHTOB.

S. [To wucroram oOCYXAE€HHS COCTABISAETCA OSKCIEPTHOTO 3aKIIOYEHHs 10 pe3yjbTaraM

o0cieToBaHMS YCIOBHI XpaHEHUs Ay TMOBU3yabHBIX JOKYMEHTOB B OpraHU3allNH.
KonTpoJsibHBIE BOIPOCHI:

1. KakoBel o01mmue TpeGoBaHMsI HOPMATUBHBIX JOKYMEHTOB U CTaHAPATOB K YCIOBHUAM XpaHECHUS
ayJMOBU3YaJIbHBIX JOKYMEHTOB JOKYMEHTOB Ha Pa3JIMYHBIX BHJIaX HOCTEJIEH?
2. Kakue nomonHuTenbHble TpeOOBaHUS K YCIOBHUSM XpaHEHUS ayAMOBU3YaJbHBIX JOKYMEHTOB

coepKaT CTaHAapThI?
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3. Kakune moxkymMeHThl (QUKCHUPYIOT TpeOOBaHUS K pPEKHMaM  apXUBHOTO  XPaHCHUS
ayJIMOBU3yaJIbHBIX JOKYMEHTOB ?
4, Kakne J1OKyMEHTBI (UKCUPYIOT TpeOOBaHUS K  XpaHEHHIO CTpaxoBoro  (hoHIa

ayJIMOBU3yaJIbHBIX JJOKYMEHTOB?

CHucok UCTOYHUKOB M TUTEPATYPHI.

1.1. HcTo4HHUKH OCHOBHBIE:

1.TOCT 7.65-92 Cucrema craHmapToB 1o uHGOpMaluy, OMOIUOTEYHOMY U W3JIATEIbCKOMY JENy.
KunonokyMeHThl, (QOTONOKYMEHTHI M JOKYMEHTbl Ha Mukpodopmax. OOmme TpeOoBaHUS K
apxuBHOMY XpaHeHur0. [Ipunar MexrocynapctBeHHbIM COBETOM 1O CTaHAPTU3AINH, METPOJIOTUH H
ceprudukanmu (mpotokona Ne 2 ot 5 mapta 2002 r., mo nepenucke). Beenen B neiicreue -01.01.2003.
M.:2002.

2. I'OCT 7.68-95. MexrocyaapcTBeHHbIN cTanaapT. Cucrema cTaH-

JIapToOB 10 WHpOpMaKK, ONOTUOTEIHOMY M U3IATEITLCKOMY Jie-

ny. @oHO- U BUJCOIOKyMEHThI. O0II1e TeXHUUeCKrue TpeOoBa-

HUS K apXwBHOMY xpaHeHuto. [lpuaar MexrocynapcrBeHHbIM COBETOM 10 CTaHIAPTH3AIUU
METPOJIOTHH ¥ cepTudukaiuu, mporokoa Ne7-95, BBenen B neiicteue C 01.07.96. M, 1996.

3. I'OCT P 33.1.02-2008 EP C®JI. CtpaxoBble KOMUU KHHOAOKYMEHTOB M ()OTOAOKYMEHTOB.
OO6mue TexHuueckue ycioBus. YTBepxkaeH I[lpukazom denepalbHOTO areHTCTBA MO TEXHUYECKOMY
perynupoBaHuio U MeTposoruu ot 15 nexadpst 2008 r. Ne 408-ct. Beenen B geiicreue 01.01. 2010. —
M.: Cranmaptundopm, 2008.

4. OcHoBHBIE TIpaBUIIa pabOTHI apxuBOB oprann3anuii / Pocapxus. BHUNIA /L. M., 2002.

5. [IpaBunia opranu3anuy XpaHeHHs] KOMIICKTOBAHUS, y4eTa U UCIOJIb30BaHUs TOKyMEHTOB AD
P® w npyrux apXWBHBIX JOKYMEHTOB B TOCYJIAapPCTBCHHBIX W MYHHIIMITAIBLHBIX apXUBaX, My3esX,
o6ubnmorekax, opranuzanusax PAH. M., 2007. 100 c.

1.2. VCTOYHUKH IOTOTHUTEIbHBIE

I'OCT. 55.1-84. JlokyMeHThl Ha IUIEHOYHBIX HocuTelsiX. [IpaBuia TocyIapCTBEHHOIO XpaHEHHs
OpPUTHHAJIOB M CTPAXOBBIX KOMHH KMHOJOKYMEHTOB M TOKYMEHTOB CTpaxoBoro ¢onaa. Texnuye-

ckue TpeOoBaHus. YTBepxkiaen Ilpukazom ['maBapxuBa CCCP ot 13.07.1984 n 214. BBenen B
nericteue ¢ 01.01.1986.

2.1. JInteparypa OCHOBHasl.

1. OcHOBHBIE MpaBuiIa pabOThl FOCYAAPCTBEHHBIX apXUBOB ¢ KMHOPoTOpoHOHOKYMeHTamMu / CocT.
B.M. Marunos, A.A. Ko6enbkoBa, E.I1. Tapakanosa. M., 1980.

2. OcHoBHbIE mpaBWiIa paboThl ¢ KUHO(DOTOPOHOJAOKYMEHTAaMH U BHAEOPOHOTpaMMaMu B
BeqoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. Ko6enskoBa, ®@.A. I'enqposudy, B.A. YcTuHOB.
M., 1989.

2.2 JIuteparypa JONOIHUTEIbHAS.

Ky3un A.A, Pomans JI.M. Kunodoroapxussl: YuebHnoe nocodue. M., 1982.

Marunos B.M. KuHooKyMeHTBI B KOHTEKCTE ucTopruueckoro 3Hanusa. M.: PITY, 2005

3. [Tepedens pecypcoB HHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOM ceTH «HTepHeT».

1.  ApxuBbl Poccumn. [OtpacneBoii moprtan "Apxusbl Poccum" HaxoauTcs mOJ NAaTpOHATOM
®denepanpHOTO apxuBHOTO areHrcTBa (Pocapxusa)l; [DnexTpoHHBIN pecypc| — DIAEKTPOH. JaH.
— M., [2001-2015]. — Pexum pgocrtyma: http://www.rusarchives.ru/guide/fed_gd.shtmlwww.

CBOOOJTHBIN. — 3ari. ¢ dKpaHa.
2. NadpopmaninoHHO-CIIpaBOYHas CcTeMa apXuBHOM oTpaciu. http://termika.ru/issao

5.MatepuanbHO-TEXHHUECKOE 00eCTIeYeHUE TUCITUTUTHHEIL.

VY4eOHbBIN KOMIBIOTEPHBINA KJacc (cM. 1. 8. MaTepHallbHO- TEXHHYECKOE 00€CTICUeHUE TUCITUTIIIUHBL. )
[Tporpammuoe oOecrieueHue:

[IporpamMmMHoe obecrieueHue :
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Internet Explorer wiau apyroit Gpaysep.
MeTtoaudeckue pa3pabOTKH W WHCTPYKIIMU PETHOHAIBHBIX apXUBOB MO OOECIICUEHUSI COXPAHOCTH U
KOHCEpPBallMH ayJHOBU3YAJIbHBIX JOKYMCHTOB.

Tema 5. Paspabomka npeonoxceHuii no OpZAHU3AUUU 6PEMEHHO20 U NOCMOAHHO20 XPAHEHUs
INEKMPOHHBIX OOKYMEHM08.

Lenbp 3aHATHA: H3yYEHHUE CHUCTEMbl HOPMATUBHBIX JIOKYMEHTOB, CTaHAAPTOB M METOJUYECKUX
0COOUH, perIaMeHTHUPYIOIUX YCIOBHUS XPAaHEHHUS JICKTPOHHBIX JTOKYMEHTOB.

Bompocs! k 006cyxaeHuo:

1)Bugsl ¥ pa3sHOBHIHOCTH HOPMATHUBHBIX M METOAMYECKHX JIOKYMEHTOB, YCTaHABJIMBAIOLIMX
TpeOOBaHUs K XPaHEHUIO JIEKTPOHHBIX JOKYMEHTOB, UCTOPUS UX (HOPMUPOBAHHUSL.

2) HopMmaTuBHBIC yCIIOBUS XpaHEHUS JOKYMEHTOB HA MAarHUTHBIX

HOCHUTETISIX.

3) Opranuzanus ONEPAaTUBHOIO U JOJTOBPEMEHHOTO XPAHEHHUS DSJIEKTPOHHBIX JOKYMEHTOBB
MEXIyHApOAHBIX U HAITMOHATILHBIX CTaHAPTaX.

4) TpeOoBaHMs K CHCTEMaM 3JICKTPOHOTO JTOKYMEHTOO0OpOTa M ¢opMaTaMm ¢ IO oOecredeHus
COXPAaHHOCTH 3JICKTPOHHBIX IOKYMEHTOB.

[lo wuroram oOCYXIEHUS BBIMOJHETCS IPAKTUYECKOE 3aJaHUE II0 COCTAICHUI0 METOAMYECKUX
pexomMeHnauuii Uit oOecredeHus OMEpPaTUBHOTO U JIOJITOBPEMEHHOTO XpaHEHHUS AJIEKTPOHHBIX
JIOYMEHTOB B OparHU3aliu.

KoHTposbHBIE BOIIPOCHL:

1. KakoBbl OCHOBHBIE TpeOOBaHUS HOPMATUBHBIX JOKYMEHTOB M CTaHIPATOB K YCIOBUSAM
XPaHEHUS JIEKTPOHHBIX TOKYMEHTOB?

2. Kakune nomonHuTensHble TpeOOBaHMS K YCIOBHUSAM XpaHEHHUS ODIEKTPOHHBIX JOKYMEHTOB
coJiepKaT CTaHIapThI?

3. Kakue crangapTel pUKCUPYIOT TpeOOBaHHS K peXUMaM apXUBHOTO XPAHEHHsS SJIEKTPOHHBIX
JTIOKYMEHTOB ?

4, Kakum 06pa3oM ynoctoBepeTcs opuaudeckas cuna I/ B mpoiiecce apXUBHOTO XpaHEeHUs?

CrnucoK UCTOYHUKOB U JIUTEPATYPHI:

1.1.MlcTOYHMKN OCHOBHBIE.

1. Ilpuxkaz MunkomcBszu Poccum ot 02.09.2011 Ne 221 «OO yTBepkIeHMH TpeOOBaHUN K
MH(OPMALIMOHHBIM ~ CHUCTEMaM  AJIEKTPOHHOIO  JIOKyMEHTooOOpoTa  (efepalbHbIX  OpPraHOB
UCTIOJHUTENIBHOW BIACTH, YYHMTBHIBAIOIIMX B TOM YHCIE HEOOXOIUMOCTh OOpPabOTKH MOCPEICTBOM
JAHHBIX CUCTEM CITy>)keOHOM MH(pOpMaLMKU OTPaHUUYEHHOTO JTOCTYIIa

2. TOCT P 54989-2012. OOecnieueHre TOATOBPEMEHHON COXPAaHHOCTH 3JIEKTPOHHBIX JIOKYMEHTOB.
VYrepxkaeH [Ipukazom denepanbHOro areHTCTBa MO TEXHUYECKOMYPETYJINPOBAHUIO UMETPOJIOTUH OT
17cenTsOpss 2012 1. Ne 325-ct. Beenen B aeiicteue 01.05.2013.M.:Crangaptundopm, 2013.

3. TOCT 28388-89. Cucrembl o0OpaboTku HHpOpManuu. JJOKyMEHTHl Ha MarHUTHBIX HOCHUTENSIX
naHHbIX. [Tops0K BBIMOIHEHUS U

obOpamenus. M., 1989.

4. PJ1 50-524-84 «Ilopsiiok XpaHEeHUs! TOKYyMEHTOB Ha MAIIIMHHBIX HOCUTEIISIX».

5. TOCT 6.10.4-84 «YHu(unupoBaHHbIE CHCTEMbI JIOKyMEeHTAaNWU. [Ipuianue IOpHINYecKOW CHIIBI
JOKyMEHTaM Ha MAIlllMHHOM HOCHUTEJIE U MAIMHOTPaMMe, CO3/aBaEMbIM CPEJICTBAMU BBIYMCIUTEIHHON
TEXHUKI.

4.2.  VICTOYHMKH JOTOJHUTEIbHBIE.

1. UCO 30301:2011 «HMudopmarmus u pokymeHtamus. CHCTEMBI YNpaBiIeHUS TOKYMEHTaMHU.
TpeboBanus» »// Opurnmansueii caift ISO. www. http. 1ISO.com

2. ISO 16175 «Information and documentation. Principles and functional requirements for records in
electronic office environments» (MCO 16175 «Mudpopmamus u nokymeHTauus. [IpuHOMOBL ©
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(hyHKIMOHATBHBIE TPEOOBAHMS K JOKYMEHTaM B JJICKTPOHHON oducHOU cpene»// OdurmanbHbIil caiT
ISO. www. http. ISO.com (nara obpamenus 01.05.2012)
3.PexoMeHay Mo KOMIUIEKTOBAHMIO, YU€Ty M OpraHU3allid XpaHEHUs JJIEKTPOHHBIX apXHUBHBIX
JOKYMEHTOB B apxuBax opranumsanuii. M.: BHUWUJIA/L, 2013//Ony6nukoBaHo Ha caiTe «ApPXUBBI
Poccuny. http://www.rusarchives.ru/methodics/index.shtml.
4. PexoMeHJAIMM N0 KOMIUICKTOBAHUIO, YYETy M OPraHM3aldd XPAHEHUS SJICKTPOHHBIX apXHBHBIX
JIOKYMEHTOB B TOCYapCTBEHHBIX U MyHHIIMIIAIbHBIX apxuBax M.: BHUN A/, 2013//Ony6aukoBaHo
Ha caiite « ApxuBbl Poccumy». http://www.rusarchives.ru/methodics/index.shtml).
5. ApxuBOBeqYEeCKHE U JOKYMEHTOBEeIUYECKHE (PYHKIIMOHAIbHBIE TpeOOoBaHMS K WH(DOPMALMOHHBIM
cucremMaM, OO0ECHEYMBAIONIMM  DJIEKTPOHHBIN  JOKYMEHTOOOOpPOT B  Mpolecce BHYTPEHHEH
NEeATEIbHOCTH (pefepalibHbIX OPraHoB HCMONHUTENbHONW Biactu. Otyer mo HUP. M.:BHUUJIA/I,
2013. //Omy0aMKOBaHO Ha caiite «APXUBBI Poccum».
http://www.rusarchives.ru/methodics/index.shtml).
6. CpaBHuTEnbHBI aHaMM3 (QopMaroB (aiIOB DIEKTPOHHBIX  JIOKYMEHTOB IIOCTOSTHHOTO
(monroBpemenHoro) xpanenus». Otuer on HUP. M.:PITY, 2013 //OnybnukoBaHO Ha caiiTe « ApXUBBI
Poccumy». http://www.rusarchives.ru/methodics/index.shtml).
7. OyHKIIMOHAJbHBIE TpeOOBaHMS K HH(POPMAIMOHHBIM CHCTEMaM apXHUBOB 3JIEKTPOHHBIX JOKYMEHTOB
opranuzamuii. M:Pocapxus, BHUNIA/L. 2014 //Ony6nukoBano Ha caiite deaepabHOTO apXHUBHOTO
arenTctBa http://archives.ru/documents/methodics.shtml

3.Ilepedens pecypcoB HHPOPMALMOHHO-TEICKOMMYHUKAITMOHHON ceTr «IHTepHEeT».
1. ApxuBbl Poccum. [OtpacieBoil mnoprtan "ApxuBbl Poccun" HaxoauTcs 107 MNaTPOHATOM
®enepanpHoro apxuBHOro arenrcrsa (Pocapxusa)l; [DnexTpoHHBIN pecypc| — DIEKTPOH. JAaH.
— M., [2001-2015]. — Pexum goctyma: http://www.rusarchives.ru/guide/fed_gd.shtmlwww.
CBOOOJTHBIN. — 3ari. ¢ dKpaHa.
2. NnpopmaninoHHO-CIIpaBOYHas cCcTeMa apXuBHOM oTpaciu. http://termika.ru/issao

4.MatepuanbHO-TEXHUUECKOE 00ecTeYeHNe AUCHUIUINHBIL.

VY4eOHbIil KOMIIBIOTEPHBIN Ki1ace (cM. M. 8. MaTepuanbHO- TEXHUYECKOE 00ecrieueHne AUCHHUTIINHBI.)
ITporpammHoe oOecrieueHue:

[IporpamMmMHoe obecnieueHue :

Internet Explorer nnu apyroit 6paysep.

Tema 6. Cmanoapmu3ayusa Xpanenusa HAYYHO-MEXHUYECKUX OOKYMEHMO08.

]_IGJ'IB 3aHATUA: HU3YYCHHUE CHUCTEMbl HOPMATHUBHBIX JOKYMCHTOB, CTAHAAPTOB W METOJUYCCKHUX
nmocobuii, permameHTHpyOmMX ycioBus xpanenus HTJI, 3HaKOMCTBO ¢ mpaBuUiamMH PabOTHI
TroCyJapCTBECHHBIX apXHWBOB U OpFaHH3aHHﬁ C HaquO-TeXHquCKOﬁ )IOKYMGHTaI_H/IeI\/'I.

Bormpocs! 11t 006Ccyx)aeHus:

1. Bunsl M pa3HOBHIHOCTH HOPMATHUBHBIX M METOIUYECKHX JTOKYMEHTOB, YCTaHABIHMBAIOIINX
TpeOOBaHUS K XPAaHEHUIO HAYYHO-TEXHUYECKUX JIOKYMEHTOB, HCTOPHUS UX (OPMUPOBAHUSI.

2. KakoBsl TpeOOBaHUS CTAaHAAPTOB K YCIOBUSM XpPaHEHUS! KOHCTPYKTOPCKOH JTOKyMEHTAIHN?

3. KakoBbl TpeOOBaHUS CTaHAAPTOB K YCIOBUSAM XPaHEHUS TEXHOJIOTUYECKON TOKYMEHTAIuu?

4. KakoBbI TpeOOBaHUS CTaHAAPTOB K YCIOBUSM XPaHEHUS MIPOCKTHON JOKYMEHTAIIUH?
KoHTponbHbIE BOIIPOCHL:

1. KakoBbI OCHOBHBIE BHJIBI M Pa3HOBUIHOCTH HAYYHO-TEXHUIECKOH TOKYMEHTAIN?

2. KakoBel oOmme ¢yHkuuu axumBa opraHuzanuu u ciayx6sr HTJ m B uem crenuduka
nesTebHOCTH ciry k061 HTJ1?

3. B yem cnenuduka xpaHeHHs HAYYHO TEXHHUUECKOMW JOKYMEHTAIlUH COTIACHO MpaBUiIam?

4. Kakue HOBBIE BHIBI 3JEKTPOHHBIX HAYYHO TEXHHYECKMX JOKYMEHTOB YIOMHUHAIOTCS B
CTaHmapTax?

CnucoK UCTOYHUKOB M JINTEPATYPHI.
1.1. HcTOYHUKM OCHOBHBIE
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1.OcHoBHBIE TpaBWia pabOTHl C HAYYHO-TEXHMYECKOW OKyMEHTallueld B OpTaHM3alusIX W Ha
npeanpusatusax. M., 1991.

2. OcHoBHbIE IpaBUiia pabOTHI ApXUBOB opraHu3aiuii / Pocapxus.
BHUNIAA. M., 2002.
3. OcHoBHbIEe TpaBuiIa pabOThl ¢ HAYYHO-TEXHMYECKOH JOKYMEHTaluell B TOCYJIapCTBEHHBIX

apxuBax Poccuiickoit @enepanun/Onodpenst pemennem Komnerun Pocapxusa ot 26 mapra 2003 1
Pocapxus, BHUMJIA/. M, 2003.

4, I'OCT 21.1003 — 2009. Cucrema mpoekTHO nokymeHTauuu st crpoutenberBa (CIIAC).
VYyer u XpaHeHHe NMPOEKTHON NOKyMeHTauuu. YTBepkaeH [Ipukazom denepaibHOrO areHTCTBA IO
TEXHUYECKOMY PEryJupoBaHuio U Merpojoruu oT 30 Hosops 2009 r. Ne 526-ct Beenen B neiicTue
03.01.2010.M.:Crannaptundopm, , 2010.

5TOCT 2.501-2013 ECK/. IlpaBuna yu€ra M XpaHeHHs . YTBepKIeH MeXrocyaapcTBEHHbIM
COBETOM I10 CTaHAApTHU3AIMU, METpoJoruu u ceprudukanuu (mpotokon Ne 58-IT ot 28 aBrycra 2013
r.) Beeznen B npeiicteue 01.06.2014. .M.:Cranmaptundopm, 2014.

1.2. HcTOYHUKHU JONOJHHUTENIbHEIE.

1. I'OCT 2.001-70. Enunas cuctema koHcTpykTOopckoil mokymeHtammu (ECKJI). OOGmume
noyuoxkeHus. M., 1985.

2. I'OCT 2.501-68. ECKJI. IIpaBuma ywera wu xpanenus. M., 1985.

3. I'OCT 21.001-77. Cucrema npoekTHOM nokymeHTtaruu uisi ctpoutenberBa (CIIJIC). OO6rmmue
nonoxxkeHus. M., 1980.

4, I'OCT 21.203-78. CIIIC. IlpaBuna ydera W XpaHEHHS TMOJIMHHUKOB IPOCKTHON
nokymenTanuu. M., 1979.

S. I'OCT 3.1001-81. Equnast cucrema TexHojgorudeckon nokymenTauuu. OOue nojgoxenus M.,
1984.

6. I'OCT 3.1001-2011 Egnnas cucteMa TEXHOIOTHYECKOH JAOKyMeHTaruu. OOIIe MOI0KEHHS.

[Ipunar  MexXrocylapcTBEHHBIM COBETOM [0 CTaHAApTHU3allld, METPOJIOTUH U CepTHUPHUKALIH
(mporoxon ot 12 mast 2011 1. N 39) Beenen B aeticteue 01.01.2012.M.:Crarnaptundopm, , 2011.
7.I'OCT 2.051-2013. ECK/I. DnexktpoHHble 1oKyMeHTbl. O0mue nonoxenus.- Bzamen 'OCT 2.051-
2006; BBen. 2014-06-01.- M.: Cranmaptuadopm, 2014.- 11, 10 ¢

8. I'OCT 2.511-2011 MexrocyaapctBennslii ctannapt. ECKJI. IlpaBuna nmepenaun 371eKTPOHHBIX
KOHCTPYKTOPCKHX JTOKyMeHTOB. OOmme monoxenus. lIpuHaT MexrocynapcTBEHHBIM COBETOM IIO
CTaHJapTH3alMM, METPOJIOTUN U cepTudukamuu (mporokona ot 12 mas 2011 r. Ne 39). Beenen B
neiicreue 01.01.2012. M.:Crangaptungopm, 2011.

2.1. JInteparypa OCHOBHasl.

1.JleonoB A.B. barypun IO.M. 3D [g0KyMeHT — HOBBIM THUI HAyYHO-TEXHUYECKOU
nokymeHnTaruu//Bectauk apxuBucra. 2013. Ne 3. C.192-205.

2.2. JIuteparypa TONOJHATEIbHAS.

1. ®umunnos H.I'. Hayuno-rexnuueckue apxussl CCCP. M., 1991.

3. [Tepedens pecypcoB HHPOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOMN ceTu «HTepHeT».

1.  ApxuBbl Poccumn. [OtpacneBoii mnopran "Apxusbl Poccun" HaxoauwTcs moJ NaTPOHATOM
®enepanbHOro apxuBHoro areHTcra (Pocapxuaa)l; [DneKTpoHHBIN pecypc] — DIEKTPOH. JaH.
— M., [2001-2015]. — Pexum pgocrtyma: http://www.rusarchives.ru/guide/fed_gd.shtmlwww.

CBOOOJTHBIN. — 3ari. ¢ dKpaHa.
2. adopmanmoHHO-CIIpaBOYHasl CUCTEMa apXUBHOM oTpaciu. http://termika.ru/issao

9.2 MeToanyeckne peKOMEHIAMH N0 MOAr0TOBKe MMCbMEHHBIX PadoT

Bce mnmceMenHbie paboThl (OKIAmbI, dcep, pedeparsl) MODKHBI OBITH OGOPMIICHBI TIO
YCTaHOBJICHHBIM TpeOoBaHUSM (0OJOXKKa, OrJIaBIIEHUE, COJCp)KaHUE, CIUCOK HWCTOYHUKOB U
JUTEpaTyphl) U COJIEpPKaTh Ha CBOEH 00JI0KKe ToJIHbIE cBeaeHus1 00 aBTope (PUO, dakynsTeT, Kypc,
HafpaBJIeHUE MMOATOTOBKH, TPO(HIIb, HAMMEHOBAHHE AUCIUILIMHBI 10 KOTOPOW OHA HANMcaHa U T.IL.).
Bce muceMeHHBIE pabOTHI TOJDKHBI OBITH HANMMCAaH HAa OCHOBE MCTOYHHKOB, O(QHIIMAIBHBIX CAUTOB U
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JUTEpaTypbl C yKa3aHHEM CCBUIOK HAa HUX B TEKCTE€ U TOJHBIM OHOIMOrpaguueckuM OMUCAHHEM
HCI0JIb30BAaHHBIX PECYPCOB B CIIMCKE UICTOYHUKOB U JIUTEPATYPHI.

[Tucemennsie paboThl (dcce, nOKIan, pedepar) pa3IMyaroTcs MEXITy co0ol 1Mo o0beMy H
riryOuHe mpopaboTKu m3ydaemoro Borpoca. O0beM 3cce He OMKeH mpeBbimarh 1-3 crp. OObem
JIOKJIa/la 3aBUCHUT OT BBIOpAHHOW TEMbI, HO He JoJhKeH mpeBbimarh 10-15 ctp. O0veM pedepata
3aBHUCHUT OT BBIOpaHHO TeMbl OT 15 110 25 c1p.
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IIpunoxenne 1. AHHOTAITHSA
paboueil mporpaMMbl JUCIUTTHHBL

AHHOTAIIUS PABOYEN ITPOT'PAMMBI JTUCIUILIAHBI

Juctmmuimaa — «CTaHgapTh3anus  apxXUBHOTO  Jielna»  pealusyeTcs Ha  (akyJbTeTe
aApXUBOBEICHUS U JOKYMEHTOBEICHUS Kadeapoil apXUBOBEIACHHUS.
L{enb TUCIUIUITMHBI — H3Y4YeHUE TEOPETUYCCKUX MPOOJIEM U MPHUKIIAIHBIX aCIIeKTOB CTaHIapTU3ALNN
apxuBHOTO Jiea B PO B CBSA3M ¢ TEM, YTO B JEATCIHHOCTH apXHUBA CTAHAAPTHI, PETIIAMEHTUPYIOIINE
TEXHOJIOTHYECKHE aCIEKThI pa0OThI U YCIOBHUS XPaHSHHSI IOKYMEHTOB, HMECIOT OIPOMHOE 3HAUCHUE, a
TaK)K€ YYHTHIBAsI BEICOKYIO CTENICHh YHU(DUKAIIMK U CTAaHAAPTH3AIMHN APXUBHOTO JIeNia B HaIIeH
CTpaHe.
3amauy JTUCLUILIMHEL.
1) U3y4YeHHUE OpraHU3alluy cTaHaapTu3anuu B PO, kiaccudukaiyu CTaHIapTOB, yUPEKICHUH,
pa3pabaThIBAIOIIMX CTAHIAPTHI, OCHOBHBIX IMOHSATHH, HCIIOJIB3yEMBIX IIPH IMPOBEICHUU Pa0dOT T10
CTaHIapTH3AIUHU CPepbl APXUBHOTO JICIIa;

2) M3Yy4YEHUE UCTOPUH CTaHJAPTU3ALNUHA apXUBHOTO Aena B PO;
3) M3y4EHHE HOPMATUBHO-IIPAaBOBBIX OCHOB CTaHJApTU3ALMHA APXUBHOTIO J€JIa;
4) n3ydeHne nHPOPMAIIMOHHBIX CHCTEM H OCHOBHBIX HH()OPMAIIMOHHBIX PECYPCOB,

HCIOJIb3YEMBIX NIPU OPraHU3alluu ¥ POBEJCHUN paboT M0 CTaHAAPTU3ALUN apXUBHOTO JIeJ1a;

5) HU3Y4YCHUC CUCTEMbI U OCHOBHBIX MOJ0KECHIUH HallMOHAJIBHBIX U OTPACJICBBIX CTAHAAPTOB,
perynupyromux chepy apxuBHoro jena B PO;

6) M3yueHue BIUSHUS MEXKTYHAPOIHBIX CTAHAPTOB HA CTAHIAPTU3AIMIO apXUBHOTO Jiefia B PD;
7) ©3yyeHHe B3aUMOCBS3H CTaH/IapTOB U HOPMATHUBHBIX IOKYMEHTOB, POJIM CTaHIapTOB B
HOPMaTUBHO-METOAMYECKOI 0a3e apXuBHOro jaena B PO.

JlycuuniuHa HarpasieHa Ha (GOpPMUPOBAHUE CIEIYIONINX KOMIIETEHIIUMI:
ITIK-1 CniocoGeH mpuMeHSATh HayYHO-METOANYECKHE OCHOBBI JOKYMEHTOBEICHHS U apXUBOBEICHUS B
npodeccuonanbHOM chepe

B pe3ynbrare ocBOEHUS NUCHUIIIIMHBI 00yUYarOLIUICS TOJKEH:

3HaTh:

= ITOJIOXKCHU A Me)K)IYHapOI[HBIX, CTaHI[apTOB, pernaMeHTpr}omnx XpaHeHI/Ie apXI/IBHBIX Z[OKYMGHTOB
Ha Pa3IMYHBIX HOCUTENAX HH(POPMAIUN, OCHOBHBIE HAMPABJICHHs paOOTHl apXUBOB U apXUBHBIE
TCXHOJIOTUH - BIIMAHUC OCHOBHBIX TGHI[CHIII/II\/'I pa3BI/ITI/I$I apXI/IBHOFO Jcjia Ha €ro CTaH)IapTI/I3aIII/IIO;

- HCTOPUIO U OTBIT CTAHAPTU3AIMH aPXUBHOTO JIeTia 3a pyOexoMm;

3aKOHOJATEIHHYI0 H HOPMAaTUBHO-METOJIHYECKYIO 0a3y, PeriIaMeHTHPYIOIIYIO TIPOIIECC
CTaHJIapPTHU3AIMN B apXUBHOM JIETIE, POJIb MEXTyHAPOIHBIX, HAITMOHATIBHBIX U OTPACIIEBBIX
CTaHJIAPTOB B PErJIaMCHTAIMN apXUBHOTO JIeTIa,

- TIOJIOKEHHSI HAIIMOHAIIBHBIX U OTPACIEBbIX CTAHIAPTOB, PETIAMEHTUPYIOIINX XPAHEHUE apXUBHBIX
)IOKYMGHTOB Ha pa3J'II/I‘—IHI)IX HOCHUTCIIAX I/IH(i)OpMaHI/II/I, OCHOBHBEBIC HaHpaBHeHI/Iﬂ pa6OTI)I apXI/IBOB nu
apXUBHBIE TEXHOJIOTUH;

= BJIMSTHHUC OCHOBHBIX TGHJIGHIII/IfI paSBI/ITI/ISI apXI/IBHOFO JeJia Ha €ro CTaH}IapTI/ISaHI/IIO;

- IEUCTBYIOIINE MTPAaBHJIa OPraHU3AIMH XPAHECHHU S, KOMIUIEKTOBaHUS, yUeTa U UCTIOIb30BaHUs
apXI/IBHBIX }IOKYMGHTOB " UX CBA3b CO CTaH)IapTaMI/I B O6.]'IaCTI/I apXI/IBHOFO Jaelia.

YMerTh:

- HCIIOJB30BATH OCHOBBI HpaBOBBIX 3H3HI/II71 HpI/I aHaJIN3¢ MC)K}IYHapO}IHBIX CTaH)IapTOB B apXI/IBHOM
nene

- OpPraHU30BBIBaTh PA0OTY CIYXKOBI JOKYMEHTAI[MOHHOTO O0CCIICUCHUS YIIPABICHHUS U apPXHUBHOTO
XpaHeHI/ISI I[OKYMCHTOB Ha OCHOBC Me)KILYHapOIIHLIX, HallMOHAJIBHBIX U OTpaC.HeBI:IX CTaHI[apTOB B
aApXUBHOM JIeJIC;
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- OCYHIECTBJISITh aHAJIN3 CYIIECTBYIOIINUX CTAHAAPTOB MPHU pa3padbOTKeE JIOKATbHBIX HOPMATHUBHBIX
aKTOB, pernaMeHTprIome XpaHeHI/Ie apXI/IBHBIX I[OKYMGHTOB B OpFaHI/I3aI_[I/II/I;

- BECTH HAyYHO-METOJINYECKYIO0 padOTy B TOCYJapPCTBEHHBIX, MyHHUITUITATLHBIX apXHBaX H apXHUBax
opraHmauHﬁ Ha OCHOBC MC)KI[YHapOI[HBIX, HallMOHAJIbHBIX U OTpaCJIeBBIX CTaHI[apTOB B apXI/IBHOM
Jene;

Baagern:

HaBBIKAMH MCIIOJIb30BAaHUSI KOMITBIOTEPHOU TEXHUKH U MH(POPMAIIMOHHBIX TEXHOJIOTHH, OCHOBHBIMHU
METOJIaMH, CIIOCO0aMU ¥ CPEACTBAMH IMOTYUICHHSI, XpaHEHUS, TIepepadOTKU HHPOPMAITUNY MIPH TIOUCKE
CTaHJIapTOB, PEMVIAMEHTUPYIOIINX XPAHCHUE apXUBHBIX JOKYMEHTOB B KOHKPETHON OpraHu3alivi,
HaBbIKAMHA HCITIOJIB30BaHUA HpaBOBbIX 633 JIAHHBIX C LICJIBIO UX ITOUCKA,

- MpaBWJIaMH OPTaHMU3AIIMN BCEX ATANOB pabOTHI C JOKyMEHTA-

MU C LCIIBIKO UCITIOJIB30BAHUA HOpMaTI/IBHbIX Hpouenyp HpI/I BHC,Z[peHI/II/I HOJIO)KGHI/Iﬁ CTaHIIapTOB B
paboTy apXHMBOB OpTraHHU3AIUI

- IPUHIUIIAMU OPraHU3alM1 apXUBHBIX CIIYy>KO M apXMBHOI'O XpaHEHUS JOKYMEHTOB B OpraHU3aLUsAX
Ha OCHOBE MEXJIyHAaPOIHbIX, HALIMOHAJBHBIX U OTPACIEBbIX CTAH/IAPTOB B apXMBHOM JIEJIE.

[To mucruIUIMHE TPETyCMOTPEHA TPOMEXKYTOYHAS aTTecTausl B (hopMe 3aueTa ¢ OICHKOM.

OO01mast TpyA0eMKOCTh OCBOSHUS TUCIUTUTHHBI COCTABIISICT 2 3a4CTHBIX SAMHUIIBI.



